DRAFT Laboratory Safety Audit:
	Date of Audit:


	Building Name(s): 
	Room Number(s):
	Lab type: 

Research: _____ Teaching: _____



	Audited by: 


	Name of Laboratory Manager:  (i.e.  The Department Chair for Teaching Laboratories and the Principal Investigator in Research Laboratories unless these responsibilities have been formally delegated to another person in writing, such as in a job description.)


	Names of Laboratory Employees (i.e. the names of all persons paid to do work in these laboratories):

 

	Name of students who use this lab (undergraduate classes should be listed by course name and number):



	Process:  
This audit is loosely based on the WSIB Workwell Audit.  It is not intended to be punitive.  Instead, it is a tool to be used to help Laboratory Managers identify gaps in their health and safety programs.  

The audit consists of 18 statements.  The auditor will review each statement with the Laboratory Manager.  If the statement is accurate and the Lab Manager can provide the appropriate records, Yes will be indicated next to the statement.  If the statement is not accurate or records cannot be provided, a No will be indicated.  If the statement does not apply to this Lab(s) N/A (not applicable) will be indicated.  

In each row where a No is indicated the Auditor and Lab Manager will discuss a suitable course of action and outline that action in the appropriate columns.  Actions may take longer than 21 days to complete, but should be initiated within 21 days whenever possible.
One form can be used where a Laboratory Manager manages multiple labs of the same type (i.e. research or teaching), but separate forms should be used for each type of laboratory.  (i.e. Two forms will be required where a Laboratory Manager is responsible for both undergraduate teaching laboratories and research laboratories.)  
This audit is intended to include all activities performed under the direction of the Laboratory Manager, including undergraduate field trips and field work conducted for research purposes.   Terms such as laboratory equipment mean all equipment used by the Lab Manager’s employees and students and may include boats and life jackets in addition to centrifuges and autoclaves.
Copies of the completed audit should be forwarded to the Laboratory Manager, the Associate Dean (Science) and the Environmental Health and Safety Officer, Risk Management Department.



	State-ment #
	Statement
	Yes
	No
	N/A
	Recom-mended Action 
	Action by:
	Actions Taken (Within 21 Calendar Days)
	Date Com-pleted

	1
	All lab employees have completed the University’s online health and safety orientation course; Training has been documented.

	
	
	
	
	
	
	

	2
	All lab employees have completed the University’s online workplace violence and harassment course;  Training has been documented.

	
	
	
	
	
	
	

	3
	All lab employees have completed WHMIS training; Training has been documented.

	
	
	
	
	
	
	

	4
	Within the past year an assessment has been made of lab employee’s knowledge of WHMIS; The assessment has been documented.

	
	
	
	
	
	
	

	5
	Employees and students have been provided with instruction regarding the procedures to be followed in the event of an emergency; The instruction has been documented.

	
	
	
	
	
	
	

	6
	An employee trained in first aid is available when work is being done in this laboratory; A copy of that employee’s first aid certificate has been posted.

	
	
	
	
	
	
	

	7
	Owner’s manuals are available for all laboratory equipment.

	
	
	
	
	
	
	

	8
	Written procedures have been established for all higher-risk activities
.

	
	
	
	
	
	
	

	9
	A written assessment has been prepared for work involving designated substances
 and the assessment(s) has been reviewed by the University’s joint health and safety committee.

	
	
	
	
	
	
	

	10
	Health and safety is discussed at regular meetings with employees and students
 ; Meetings are documented (i.e. Minutes are kept).

	
	
	
	
	
	
	

	11
	Laboratory hazards and control programs are reviewed periodically and changes are made to ensure control programs are effective; The reviews and changes have been documented. 

	
	
	
	
	
	
	

	12
	All laboratory equipment is properly maintained and maintenance records are available.

	
	
	
	
	
	
	

	13
	Employees and students have completed a laboratory orientation session; Training has been documented.

	
	
	
	
	
	
	

	14 
	Employees and students (where applicable) have been appropriately trained for higher-risk activities; Training has been documented.

	
	
	
	
	
	
	

	15
	Requirements for personal protective equipment have been clearly defined and suitable ppe is available.

	
	
	
	
	
	
	

	16
	Work is appropriately supervised by a competent person with documented H&S training.

	
	
	
	
	
	
	

	17
	Employees understand the need to promptly report hazards and work-related injury or illness.  Reporting requirements are documented.

	
	
	
	
	
	
	

	18
	Employees or students responsible for shipping or receiving hazardous materials have completed Transportation of Dangerous Goods (TDG) training within the 
past three years;  Training certificate(s) can be provided.

	
	
	
	
	
	
	


� Eg. Including but not limited to: work involving materials that are biohazardous, carcinogenic, explosive, flammable, radioactive or poisonous; work in confined spaces, work at heights, trench work, work with chainsaws or other power tools.   


� Defined as acrylonitrile, arsenic, asbestos, benzene, coke oven emissions, ethylene oxide, isocyanates, lead, mercury, silica, and vinyl chloride


� For this statement, students includes graduate students and undergraduate students working on research projects.  It does not include undergraduate students participating in a scheduled undergraduate teaching lab.





