[bookmark: _Toc500432796]Non-Competitive Procurement Approval Form

	Requesting Department:

	

	Requestor Name:

	

	Requestor Title:

	

	Date:

	

	Signature:




	


	
	I am aware of University policy on non-competitive procurement and have accurately described the circumstances leading to this request for approval of a non-competitive procurement.  



	Recommended Supplier:
	

	Description of Purchase:

Provide brief description of requirements for the needed goods/services
	

	Purchase History:
	Has the recommended supplier previously received a non-competitive contract award?      YES |_|    /  NO |_|  
Has the requestor previously requested a non-competitive procurement for these goods/services?  YES |_|  / NO  |_|  

	Proposed Contract Term:
Initial term and extensions
	

	Estimated Total Value: (pre-tax)
	

	Funding Source:
	

	NOTE: If the Funding Source is CFI, the supplier’s quote must provide a breakdown of normal and educational discounts, and CFI In-Kind Contributions. If no normal or educational discount is provided, the supplier quote must include a statement to explain rationale such as “We do not have an educational price policy”. Provide the Supplier CFI Supplier Pricing Overview for CFI pricing requirement when soliciting quotations.



	Identify the reason(s) for the Non-Competitive Procurement:


	|_|   A competitive procurement process was conducted for the required goods or services and did not result in the receipt of any valid bids.

	|_|   The procurement is being conducted on behalf of an entity that is not covered by the BPS Procurement Directive or any trade agreement.

	|_|   Unforeseeable events have resulted in a situation where extreme urgency exists and the goods or services could not be obtained in time through a competitive process.
* The requestor must clearly identify and explain the unforeseeable events that brought about the urgency. Failure to plan for and proceed with a procurement in a timely manner will not be considered a valid reason for a Non-Competitive Procurement.

	|_|   The procurement is for additional deliveries by the original supplier of goods or services that were not included in the initial procurement if a change of supplier for such additional goods or services:
(a) cannot be made for economic or technical reasons such as requirements of interchangeability or interoperability with existing equipment, software, services or installations procured under the initial procurement; and
(b) would cause significant inconvenience or substantial duplication of costs for the University.

	It can be demonstrated that the goods or services can be supplied only by a particular supplier and no alternative or substitute exists for the following reason(s): 
|_|  The requirement is for a work of art.
|_|  The protection of patents, copyrights or other exclusive rights.
|_|  There is an absence of competition for technical reasons.
|_|  The supply is controlled by a supplier that is a statutory monopoly.
|_|  To maintain specialized goods that must be maintained by the manufacturer.
|_|  For work to be performed under a warranty or guarantee.
|_|  For work on leased property that may be performed only by the lessor.
|_|  For subscriptions to newspapers, magazines, or other periodicals.

	The procurement is for:
|_|   Financial services 
|_|   Health services
|_|   Social services
|_|   Services provided by licensed lawyers or notaries
|_|   Services of expert witnesses or factual witnesses used in court or legal proceedings

	The procurement is for:
|_|   Goods intended for resale to the public
|_|   Goods purchased on a commodity market

	The procurement is for:
|_|  a prototype or a first good or service to be developed in the course of and for a particular contract for research, experiment, study or original development, but not for any subsequent purchases;
|_|   goods available under exceptionally advantageous circumstances that only arise in the very short term, such as liquidation, bankruptcy or receivership;
|_|  a contract to be awarded to the winner of a design contest and the contest was organized in a fair and transparent manner and was advertised by publicly posted notice and participants were judged by an independent jury; or
|_| goods or consulting services regarding matters of a confidential or privileged nature and the disclosure of those matters through a competitive process could reasonably be expected to compromise government confidentiality, result in the waiver of privilege, cause economic disruption or be contrary to the public interest.

	The goods and/or services are to be procured from:
|_|   Public body
|_|   Philanthropic institution
|_|   Persons with disabilities
|_|   Non-profit organization [Not applicable to procurements that are covered by CETA]
|_|   Aboriginal peoples

	|_|  Procurement is otherwise exempt from open competition requirements under all applicable trade agreements and it is in the best interests of the University to proceed with a Non-Competitive Procurement.
* The requestor must indicate the specific section(s) of the applicable trade agreements that provide for the exemption and clearly explain why it is in the University’s best interest to proceed with a Non-Competitive Procurement.



	Insert details to support the identified reason(s) and explain the circumstances leading to this request for a non-competitive procurement. Add additional pages, as needed, and attach any relevant documentation:
















Requirements, Specifications and Pricing Structure:
Attach the detailed requirements, specifications and pricing structure for the required goods and/or services. 
Approval:

Approval must be obtained prior to proceeding with any procurement process or the acquisition of any goods or services. Approved requests must be returned to Purchasing Services to keep on file.
Approved by: 

	Goods, Services and Construction

	Up to $75,000
	Director, Strategic Procurement and Compliance
	Date

	
	
	

	Up to $250,000
	Vice-President, Finance and Administration
	Date

	
	
	

	Construction up to $250,000
	AVP, Facilities Management
	Date

	
	
	

	Up to $500,000
	President
	Date

	
	
	

	Over $500,001
	Board of Governors
	Date

	
	
	

	Consulting

	Up to $500,000
	President
	Date

	
	
	

	Over $500,001
	Board of Governors
	Date
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