
Hi X,

I wanted to give you some guidance on reporting accidents (incidents) to Trent during your practicum, as these should be reported as soon as possible.

The Ministry of Colleges & Universities (MCU) will be covering any workplace insurance claims you may need to make in case you have an accident during your practicum. MCU has private insurance coverage in this situation, where the Trent H&S Advisor (Dan Matsushita, healthandsafety@trentu.ca) will assist you in completing an Incident Report & Claim, etc.

Steps to take:
1. Advise your practicum supervisor, me & Barbara Wall (Director of Studies) of an incident & complete the Trent Incident Report form (https://www.trentu.ca/healthandsafety/student-incident-report) as soon as possible.

2.  Dan Matsushita will then contact you for any additional info to complete the private insurance claim, with the understanding that MCU will cover any claim costs (as stated in the Letter signed by the employer & the Student Declaration signed by you).

Note that Trent H&S wants you to report even minor incidents (eg. sprained ankle), as it may still affect your ability to 'work' (even if unpaid) & you may need follow-up treatment even if you don't need urgent or emergency care. The claim can still be initiated even if no costs are incurred.

