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Job Title: 		Indigenous Engagement Officer
Job Number:			X-506 | VIP: 2085			
Band:			EXEMPT-5								
Department: 			External Relations & Development				
Supervisor Title: 	Vice-President, External Relations & Development
Last Reviewed:			December 8, 2025

JOB PURPOSE:
The Indigenous Engagement Officer supports the University’s commitment to reconciliation and Indigenous engagement by assisting with key initiatives, events, and outreach activities. The position focuses on supporting the President’s Task Force for Indigenous Strategy, fostering respectful relationships with Michi Saagiig First Nations, and incorporating Indigenous elements into major University ceremonies such as convocation.
Key Activities:
· Support the President’s Task Force by gathering and organizing information on actions previously undertaken by the University and current initiatives.
· Code and analyze survey data from students, staff, and faculty to inform recommendations.
· Contribute to drafting and editing the final report for the Task Force. 
· Support engagement with the Michi Saagiig First Nations, including advising on protocols and supporting outreach to develop artwork and thematic design within the Gidigaa Migizi College.
· Liaise with First Nations, staff, and faculty to arrange participation in Convocation as water carriers, eagle staff carriers, and speakers.
· Ensure cultural protocols are respected and integrated into Convocation event planning.
· Assist with communications and outreach related to Indigenous initiatives.
· Maintain accurate records and documentation for engagement activities.
· Provide logistical support for meetings, events, and consultations.
Education Required:
· Honours University degree (4 years) in related field. Post Graduate Certificate in Indigenous Relations an asset.
Experience/Qualifications Required:
· Three (3) years of related experience in Indigenous engagement, community relations, marketing & communications, government relations, and/or event coordination.
· Strong understanding of Indigenous cultures and protocols.
· Excellent interpersonal, written and verbal communication skills.
· Strong organization and project management skills.
· Ability to work collaboratively with a wide range of stakeholders understand and enable diverse viewpoints and approaches to achieve goals.
· Proficiency technical skills including use of Microsoft Office and data analysis tools.
· Valid ‘G’ class driver’s license required.
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