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Job Purpose

Reporting to the Dean, Trent/Fleming School of Nursing and Manager, Trent/Fleming School of Nursing, the Clinical Simulation Centre Coordinator is responsible for supervising CLC demonstrators and students working in the CLC, coordinating all educational experiences related to simulation in the Trent/Fleming School of Nursing and administering the simulation centre environment. The coordinator supervises the development of learning experiences and modifications of simulation scenarios to meet the curricular requirements of novice to advanced students in nursing and in inter-professional groups. To achieve a pedagogically sound environment for complex learning to occur, this Registered Nurse, who is an expert in both nursing practice and education, guides simulation centre support staff, orients faculty and instructors to best practices using simulation as a teaching/learning tool, and is available during simulations scenarios for consultation and trouble shooting. Supervises and debriefs learners in complex clinical scenarios.
The Clinical Simulation Centre Coordinator will be responsible for establishing policies and procedures for learning centre use, within established practices at Trent University; this may include scheduling, safety measures, purchasing and maintenance of equipment. The coordinator will also orient clinical instructors and clinical learning centre instructors and learners to the simulation environment and will support development of learning activities that enhance the professional learning of learners in nursing and other health professional programs. The coordinator will be responsible for maintaining a smooth educational operation to enhance student learning.
Key Activities

Human Resource Management:

1. Management of all CLC staff (Senior Demonstrator, Demonstrators) including hiring, training, terminating, disciplining, supervision, and performance appraisal of staff.  Ensures work tasks are completed on schedule within the applicable policies and procedures.

Administration of the Simulation Centre; 

1. Budgets for the operation of the clinical simulation learning centre.

2. Ensures that simulation centre equipment is maintained.

3. Determines, in collaboration with the laboratory technician, the equipment needed to meet learning requirements of students.

4. Maintains currency with new products for simulation and recommends new purchases meeting curriculum needs.

5. Assesses and advises the leadership of the School on resources required for optimal functioning of the learning environment.
Instructional Activities;

1. Creates a positive and safe learning environment by developing and revising policies for learner experiences in the simulation centre. These will include scheduling, dealing with scheduling conflicts, use and maintenance of equipment, safety of professors and learners in the environment.

2. Consults with professors and curriculum committee to develop simulation scenarios and simulation based learning experiences that reflect the requirements of the different levels of the curricula of nursing programs. 

3. Plans with curriculum committee, course instructors and year leads how simulation experiences will be integrated into specific courses and scheduled into the term. 

4. Liaises with the curriculum committee, faculty, instructors and year leads to integrate simulations into courses, ensure effective use of simulation to achieve learning outcomes of the course and establish best practices in simulation. 

5. Supports instructors, faculty and learners in running the scenarios and debriefing after scenario completion. 

6. Develops and maintains manuals that outline the learning expectations and equipment requirements for each scenario. Ensure that appropriate supplies and equipment are in place and simulators are appropriately programmed before teaching sessions begin. 

7. Creates and maintains, in collaboration with the Laboratory Technician, checklists of needed supplies, equipment, and manikin programming for each scenario. Develops user guides for each scenario for faculty and technical support.

8. Orients faculty and instructors on using simulation equipment and effective facilitation of simulation scenarios.

9. Organizes and teaches professional development sessions for faculty to improve simulation teaching skills and scenario development.

10. Tutors learners who require remedial assistance.

11. Maintains competency in the full range of simulation through participation in workshops and conferences and leading simulation groups from time to time. 

Liaison and Representation of the School; 

1. Liaises with counterparts in other professional programs within the University, colleges and clinical partners for smooth and equitable use of Clinical Skills Training and Evaluation space.

2. Chairs the TFSON (regional) simulation working committee and is a member of other internal and external committees as appropriate.

3. Other duties as required for smooth functioning of the Clinical Simulation Centre and teaching program.

Evaluation and Research; 

1. Creates procedures to collect data for formative and summative evaluation of simulation experiences; track, collect and analyse evaluation data.

2. Communicates findings of evaluation to the School leadership and committees as appropriate.

3. Develops strategies to improve simulation environment and student learning based on evaluation results.

4. Collaborates with researchers.

Education Required

Master’s Degree in Nursing or related field required.  Bachelor’s Degree in Nursing required. Current registration with the College of Nurses of Ontario in good standing.

Experience Required

1. At least 5 years of post-secondary teaching experience including teaching in clinical and/or clinical simulation settings.
2. Knowledge of simulation across the range of fidelity and technology including the use of simulation in both teaching laboratories and in the classroom.
3. Strong interpersonal, communication, and organizational skills.
4. Demonstrated ability to work in a team environment.
5. Knowledge and ability to ensure a safe and healthy work environment by complying with health and safety policies, standard practices, and programs in keeping with occupational health & safety legislation and regulations.
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