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Job Purpose

Manage the Environmental Health and Safety Program for the university.  Oversees the effectiveness of the University’s Internal Responsibility system through participation on the Joint Health and Safety Committee, ensuring workplace inspections are completed, reviewing incident, security and Workplace Safety and Insurance Board (WSIB) reports and statistics, liaising with regulatory bodies; identifying and investigating areas of concern, implementing or recommending improvements, as required; developing or revising programs to respond to changes in safety legislation; establishing safety metrics, monitoring compliance and reporting University metrics annually to the University’s Board of Governors.

Key Activities

1. Provide expert information and advice on health and safety matters to all members of the University community, as required.  Information is provided through training (eg. WHMIS, H&S Orientation, Fire Warden, WSIB, First Aid), through the development and posting of procedures and policies on the website or portal, and in response to specific queries.
2. Manage the Joint Health and Safety Committee. Work with the parties and their representatives to encourage their engagement and commitment to the process.   Prepare meeting schedules, agendas and minutes, in consultation with the Co-Chairs.  Provide orientation and training to Committee members, as required, including the Certified members of the Committee.
3. Prepare inspection schedules and train Union-appointed Health and Safety Committee representatives so they are able to conduct workplace inspections.  Assist with inspections. Prepare (or review) and post inspection reports on the portal.   Take follow up action to ensure inspection observations have been rectified and report back to the JH&SC.
4. Report all work-related injuries to the Workplace Safety and Insurance Board, as required. Manage employee absences by maintaining  contact with the employee, supervisor, and the WSIB until the employee is able to return to full duties and/or health care is no longer required.  Work with the parties to arrange any accommodations, light duties or alternate duties that may be required.  
5. Manage the University’s hazardous waste disposal program.  Ensure waste generator permits are current and that each of the required site and waste categories are included on the permits. Monitor waste storage facilities to ensure they are properly maintained.  Arrange for collection and disposal by qualified, licenced contractors. Provide Ministry with necessary manifests.
6. Other duties include emergency response (incident commander); University rep. to CEHSO-COU; Member of safety leadership teams (radiation safety, biosafety, emergency operations, pandemic); Manage the fire safety program (Policy, Plans, Fire Wardens); First Aid; Asbestos; etc.
Analytical Reasoning
The University has a significant deferred maintenance challenge and many of the concerns identified through workplace inspections are a direct result of deferred maintenance.  Analytical reasoning is required to assess, by severity and likelihood, which items can continue to be safely deferred, which require immediate attention.  Some issues, even though a relatively low physical risk, still require immediate attention due to operational requirements, cost considerations, public or employee relations.

E.g. It is not unusual to find a water leak during an inspection.  A water leak is not necessarily hazardous and repairs can be very expensive (e.g. $1,000,000 for a new roof).  On the other hand water can, for example, get into electrical systems (anything from a light to a high-voltage transformer to a computer server), cause mold growth, create a slip hazard, damage asbestos-containing insulating material, or cause structural damage to a building.  It could also damage artefacts, expensive equipment or just be tremendously annoying and disruptive (such as a periodic leak directly over an employee’s desk).  In each case the hazard needs to be assessed and an appropriate response developed:  If the leak can’t be fixed, can the employee, artefact, etc. be moved?  Is the cause of the leak known or assumed?  How do we know the leak can’t be fixed?  

Decision Making

Every safety issue raised requires a careful assessment of risk followed by decisions as to an appropriate course of action:  Are the hazards fully understood?  Who are the responsible parties?  What is their background/knowledge of the issue?  What are the regulatory requirements? What is the probability of injury? Does this require immediate attention?  What are the potential costs?  

E.g. It is not at all unusual for an employee to call to report a funny smell in their building and ask if it is safe to be there.  It is important to gather as much information as possible to make an informed decision:  Which building is it (Science/non-Science)?  Are there any renovations or other projects in the area?  What does it smell like and how strong is the smell (highly subjective and potentially misleading)?  Anything else unusual in the area (e.g. strange sounds – hissing sound could indicate a gas leak)?  Has a floor drain dried out allowing sewer gases into the building?  Has someone forgotten their lunch in their office? Has there been a chemical spill?  If so, what are the chemical’s properties?  Should I attend?  Should I ask Campus Security attend?  Should the room or building be evacuated?  

Impact

Effective actions and decisions should result a reduction to the likelihood and severity of workplace accidents, incidents and injuries, improved fire safety, and an avoidance of regulatory orders, fines and/or charges.  A recent fire at U Manitoba caused by a damaged electrical cord resulted in a $55,000,000 insurance claim.  Ministry of Labour charges can range from Orders, to Work Stoppages, to fines (up to $500,000 per infraction) to imprisonment.  Loss of life is a real risk from fires (multiple lives) and certain higher-risk activities (e.g. asbestos, confined space, electrical, working at heights).

E.g. Workplace inspections regularly address a number of fire safety issues, from exit lights that are not illuminated, to obstructed fire corridors, inappropriate use of extension cords, portable heaters and daisy chains in offices, combustible materials placed on electric baseboard heaters, damaged fire separations, inappropriate renovations (e.g. fire hose cabinets in an office, sprinkler heads in a closet), etc.   Having these issues addressed through the fire warden and workplace inspection program will not only reduce the chances of a fire, but improve survivability and recovery should a fire occur.

Education Required

Honours University Degree (4 year) or Masters Degree in Science.
Experience Required

1. 6 to 10 years’ experience.

2. Superior communication, customer service and consensus-building skills, comprehensive knowledge of H&S and fire safety issues, highly organized, working knowledge of Microsoft office, ability to learn application software (eg. Pervidi, ParkAdmin).

Responsibility for the Work of Others

Direct Responsibility for the Work of Others: 
· Provides direct instruction to University staff, as required, to address serious health & safety issues as they arise (e.g. in emergencies or dangerous situations)

Indirect Responsibility for the Work of Others: 
· Position is required to provide guidance and expert advice to employees at all levels across the University, with directives and enforcement as required.  Position is responsible for University fire wardens.  Position is responsible to ensure JH&SC performs its mandated responsibilities.
Communication

Internal:
· President, OPSEU: WSIB claims management, JH&S Committee membership

· President, TUFA, Associate Vice-President, Research re biosafety, University Librarian:

· Faculty: workplace inspection follow up, ergonomics queries, WSIB claims

· Associate Dean Science: radiation safety, biosafety

· Radiation Safety Officer: radiation safety

· Biosafety Officer: biosafety

· Manager, Mechanical-Electrical: confined space, asbestos, electrical safety, deferred maintenance issues, machine guarding, WHMIS, personal protective equipment, fire alarm and suppression systems

· Manager, Caretaking, Maintenance, Grounds: grounds safety, chemical safety, deferred maintenance, personal protective equipment, power tool safety

· Laser Safety Officer: laser safety

· Manager, Administration (Physical Resources): work orders, JH&S committee, deferred maintenance issues, inspection automation processes

· Board of Governors: Annual health and safety report, WSIB insurance for staff reps.

· Staff: WSIB claims and queries, H&S queries, ergonomic queries

· Associate Vice-President, Student Affairs:  H&S issues involving TCSA; emergency response planning

· Director of Nursing: emergency response planning

· Director of Communications: emergency response planning

· General Counsel and University Secretary: WSIB, legal questions, policy development

· Acting Provost and Vice-President Academic: Trent in Oshawa

· Project Managers:  project safety issues

· CUPE business manager: Healthy & safety committee
External:
· Ministry of Labour:  H&S inquiries, Ministry inspections and investigations, critical injury reports

· Workplace Safety and Insurance Board:  Account management, claims reporting and management, policy issues, optional insurance

· Ministry of the Environment: Chemical spills reporting and response, waste generator permits

· City of Peterborough: Fire Department, EMS, Police, Safety Manager, Utility Services

· Council of Environmental Health and Safety Officers – Council of Ontario Universities (CEHSO –COU): development/sharing of common safety standards and protocols, monitoring and responding to regulatory changes, lobbying through COU, CAUBO

Motor/ Sensory Skills

· Keyboarding, filing, kneeling, sitting, crouching, walking, climbing

· Watch work activities, listen carefully, smell (track) unusual odours
Effort

Mental:
· Sustained concentration (hours or days) to prepare inspection and other reports by established deadlines, often with frequent interruptions 

Physical:
· Conduct physical inspections of the workplace as part of a scheduled inspection or as part of an investigation.  May involve climbing (hills, stairs, ladders), carrying equipment (camera, clipboards, flashlight, tape, markers, etc.), walking and standing, indoors or out (any season or weather), for hours at a time or consecutive days.

Working Conditions
Physical:
· Inspections and investigations require visits to all areas of the University, eg. dusty crawlspaces and attics, mechanical rooms and workshops (loud, dirty), indoors or out (seasonally hot or cold, rain and snow), rooftops via vertical access ladders, grounds inspections (muddy, slippery)

Psychological:
· Position involves a heavy workload with multiple, competing demands.  Priorities change regularly, usually with little or no notice.  Interruptions are frequent.  The completion of lengthy inspection reports each month is repetitive, monotonous. 
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