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Job Title: 		Demonstrator
Job Number:			SS-086 | VIP: 2010			
Band:			OPSEU-8								
Department: 			Kinesiology					
Supervisor Title: 	Chair, Department of Kinesiology
Last Reviewed:			July 25, 2024

JOB PURPOSE:
In co-operation with faculty and under the general direction of the Chair, assist in the delivery of academic services in the Kinesiology Department by coordinating course offerings; instructing in laboratories; preparing teaching materials (e.g., manuals, assignments), supervising and coordinating Teaching Assistants, evaluating undergraduate student work, tutoring undergraduate students. Ensuring that health and safety requirements are being met in laboratories; assist in upkeep of the Kinesiology laboratories.
Key Activities:
· Provides primary technical support for selected Kinesiology undergraduate labs as designated by the Chair of Kinesiology. Meets with course instructors before courses begin to agree upon contributions that will be made to each course.
· Provides feedback to course instructors on laboratories and offers suggestions for improvement.
· In conjunction with the course instructor, designs and writes laboratory protocols, procedures, assignments, and rubrics. Develops operating and safety instructions for new instrumentation for use in laboratory manuals.
· Coordinates lab component of Kinesiology undergraduate courses as assigned by Department Chair.    
· Contributes to the upkeep, repair and organization of Kinesiology equipment and facilities.
· Oversees implementation of Health and Safety regulations in designated laboratory and field courses.  Performs health and safety checks in teaching labs. Ensures that appropriate practice in Transportation of Dangerous Goods is followed in shipping and receiving.  Ensures that all chemicals used in assigned courses are regulated and appropriately stored and disposed. 
· Tracks teaching supply inventory for assigned courses and ensures that all supplies are ordered as needed.
· Works with other staff members to manage the science equipment budget. Helps to maintain an electronic billing and inventory system for use in conjunction with stores and equipment loans.  
· Manages the lab section of the Blackboard website for Kinesiology undergraduate courses as designated by Chair. Tasks include managing gradebook, lab assignments and quizzes, announcements, course content, monitoring Discussion Forum.
· Instructs students in the use of Kinesiology laboratory equipment as needed. 
· Evaluate undergraduate students as required on the basis of written work, lab reports, tests, essays, exams, oral presentations, handouts, and assignments.
· Responds to student email correspondence. Provides one-on-one instruction to students who need assistance with course related material, assignments, and computer-related problems.
· Provides health and Safety awareness training for student teaching assistants.
· Coordinates and works with course instructor to instruct and supervise student teaching assistants (GTA, AA).  Research topics and plans materials for instructional meetings. Organizes work schedules, assigns marking and other tasks to TA’S, monitors work progress and troubleshoots problems as they arise.
· Keeps records of hours worked by student teaching assistants.
· Invigilates undergraduate exams.
· Works with the chair and Academic Administrative Assistant to facilitate timetabling of labs. 
· Coordinates and participates in outreach and liaison efforts in the department (e.g., open house, tours plus). Recruits and organizes faculty, students and staff participation in the outreach/liaison efforts.
· Participates in any internal or external committee as agreed upon with the departmental Chair.
Education Required:
· Master’s degree in Kinesiology or a closely related field.
Experience/Qualifications Required:
· Two (2) years of directly related laboratory and teaching experience.
· Strong background in Kinesiology (especially anatomy, physiology and biomechanics).
· Advanced skills in statistical software (e.g., Excel, R, SPSS, etc.) .
· Some familiarity with Blackboard or other online course-management platforms.
· Excellent interpersonal and communication skills.
· Excellent presentation skills with experience in facilitating small- and large-group settings.



Job Evaluation Factors:
Responsibility for the Work of Others
Indirect Responsibility 
· Graduate Teaching Assistant(s), Student Lab Demonstrator(s), Academic Assistant(s)

Communication
Internal:
· Students: teaching, assignment and report critique 
· Staff, Graduate Students and Faculty: answer queries 
· Faculty: department business  
· Teaching Assistants: training for seminar delivery, explanation of assignments 
· IT: Hardware/software problems 

External:
· Suppliers: acquire teaching resources 
· Trent Community: act as a resource 
· Parents and prospective students: act as a resource in recruitment efforts	

Motor/ Sensory Skills
Motor Skills:
· Fine Motor Skills – manipulating equipment and measuring devices, accurately preparing solutions and chemicals, keyboarding and data entry
· Dexterity – precision in manipulating equipment and measuring devices, labelling and manipulation of small vials; demonstrate difficult techniques

Sensory Skills:
· Hearing – responding to student and faculty queries, detecting changes in sounds of operating equipment to prevent accidents/injuries, grading students’ oral presentations
· Sight – reading/grading reports and assignments, precision in manipulating equipment and measuring devices, ability to operate a vehicle for transportation to field locations
· Touch – precision in manipulating equipment and measuring devices

Effort
Mental:
· Sustained concentration – creating assignments, creating/revising lab materials, marking assignments, reading new material, analyzing problems, and debugging software 

Physical
· Standing, Walking - administering labs
· Lifting - Moving large boxes/equipment and rearranging labs/classrooms

Working Conditions
Physical: 
· Injury – Operation of dangerous equipment, exposure to dangerous materials, conducting field laboratories in unpredictable weather
· Repetitive strain – data entry, prolonged standing during laboratory prep and delivery, prolonged sitting and working at a computer
· Discomfort – Poor lighting, temperature, and noise conditions

Psychological:
· Complaints - Complaints from students
· Conflicting work – labs, lab material, assignments, exams, priorities and deadlines
· Lack of control over pace of work - academic term “end rush”
· Multiple competing demands 
· Handling of student appeals – Angry students upset with grades
· Interruptions - Interruptions from students and faculty during a task
· Some evening work may be required, dependent on the course timetable 
· Lack of control over pace of work – Deadlines and nature of work results in unavoidable busy periods
· Multiple competing demands – At any one time, many different active tasks (e.g., between different courses, ordering)
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