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Job Title: 		Design and Space Technologist 
[bookmark: _Hlk153445508]Job Number:			SO-133 | VIP-1306	
Band:			OPSEU-9 (Subject to Review)
Department: 			Facilities Management	
Supervisor Title: 	Director, Campus Planning & Development
Last Reviewed:			February 16, 2021

JOB PURPOSE:
The Design and Space Technologist supports the planning, documentation, management, and effective use of University space through technical design expertise, accurate building records, space data.
The position maintains University drawing records, space inventory data, signage and wayfinding information, and related documentation; supports assigned interior fit-out, furniture, signage, wayfinding, and space improvement work; and provides technical advice to support project delivery, space planning and, accessibility.
The role requires independent judgment and discretion when handling sensitive space planning information, including proposed departmental moves, space allocations, planning scenarios, and budget information. 
Key Activities:
Project Management
· Manage assigned interior fit-out, furniture, signage, wayfinding, window covering, and related space improvement work.
· Develop and oversee, project scope, schedule, approved budget, vendor coordination, implementation, quality review, and closeout.
· Identify user needs, explain project planning and implementation processes, and manage stakeholder expectations within approved scope and budget.
· Support procurement processes, including RFPs, RFEIs, RFTs, invitations to quote, quotations, payment documentation, and project records
Space Planning and Space Management
· Handle confidential and sensitive space information, including proposed departmental moves, space allocations, functional requirements, and planning scenarios, with appropriate discretion.
· Consult with administrative clients, faculties, deans, and senior management to understand, analyze, and plan for space requirements and functional needs.
· Develop and apply University space standards and planning practices, and prepare space planning options, room layouts, furniture plans and, finish recommendations.
· Support institutional space governance processes, including the Space Utilization and Construction Management Committee as required, by providing accurate technical information, space data, drawings, utilization analysis, and planning recommendations.
· Use ARCHIBUS or other institutional space databases to maintain accurate space records and support compliance with MTCU, COU, and/or University standards.
· Support institutional space governance, reporting, and benchmarking by providing analysis, and recommendations.
Technical Design, Drawing Records, and Space Data
· Use AutoCAD and other relevant design technology platforms to prepare architectural drawings, space plans, and related design documentation.
· Maintain University digital and hard copy drawing records, space inventory records, ARCHIBUS records, building documentation, as-built drawings, and related specification files; convert consultant drawings to Trent standards as required.
· Provide technical advice to Project Managers, Facilities Management staff, consultants, contractors, internal clients, and University stakeholders on layouts, finishes, space impacts, signage, room identification, AODA considerations, and building record requirements.
Signage and Wayfinding
· Responsible for the University’s signage, wayfinding, room identification, and space numbering/naming systems, including building identification, directional signage, accessibility signage, donor recognition signage, temporary signage, maps, and related standards.
· Develop layouts, specifications, standards, and implementation plans in accordance with University standards, AODA requirements and, branding guidelines.
· Review, prioritize, and manage signage and wayfinding requests, and coordinate production and installation directly or through external vendors as required.
Education Required:
· Architectural Technologist, Engineering Technologist, or Interior Design Diploma required, or Honours University Degree in a closely related technical or design/construction discipline.
· Project Management Professional (PMP) designation is an asset.
· Building Code Identification Number (BCIN) qualification, including Complex Buildings, is considered an asset.
Experience/Qualifications Required:
· Four (4) years of progressively responsible experience in architectural or engineering technology, space planning, and project coordination within a major institutional, post-secondary, medical, commercial, multi-unit residential, or consulting environment.
· Demonstrated advanced proficiency in AutoCAD, including the ability to read, interpret, prepare, modify, and coordinate technical drawings, permit-related drawings, consultant drawings, and as-built documentation.
· Demonstrated experience managing interior fit-out, signage, wayfinding, space planning, or space improvement work, including scope development, budget responsibility, schedule coordination, stakeholder consultation, contractor coordination, deficiency review, and closeout documentation.
· Demonstrated understanding of construction processes, renovation sequencing, building systems coordination, site conditions, procurement processes, contract administration, and project closeout.
· Demonstrated proficiency with Excel, Word, MS Project or other project scheduling tools, Adobe Creative Suite, AutoCAD, Revit, and ARCHIBUS or comparable space/facilities management software.
· Valid Class ‘G’ Drivers License.
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