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Job Title: 		Team Lead, Mechanical & Preventative Maintenance
Job Number:			SB-078 | VIP: 1432			
Band:			OPSEU-12							
Department: 			Facilities Management					
Supervisor Title: 	Manager, Mechanical & Electrical Services
Last Reviewed:			July 14, 2025

JOB PURPOSE:
The Team Lead, Mechanical & Preventative Maintenance is responsible for the coordination, leadership, and execution of mechanical, HVAC, plumbing, and preventative maintenance services across the University’s buildings and infrastructure. This role leads a team of trades professionals and assistant technicians, ensuring safe, efficient, and reliable operation of all mechanical systems. In addition to providing guidance to their team, the Team Lead also conducts repair and maintenance work themselves, establishes repair and maintenance routines, supports compliance initiatives and responds to mechanical emergencies.
Key Activities:
Leadership & Coordination
· Lead the team of HVAC technicians, plumbers, millwrights, and preventative maintenance assistants.
· Assign, monitor, and prioritize daily, emergency, and preventative maintenance work orders.
· Communicate with clients/customers and prepare estimates for service.
· Coordinate and oversee external contractors and service providers.
· Provide mentorship and training to the Mechanical and Maintenance team and co-op students.
· Participate in planning meetings and provide technical input on projects.
· Order materials and perform administrative duties.
Preventative Maintenance Program Management
· Develop and implement preventative maintenance routines for all mechanical and electrical systems.
· Input and manage data in preventative maintenance software (e.g., Asset Planner, Webworks, Maximo).
· Maintain inventory of spare parts and supplies (filters, belts, lubricants, etc.).
· Prepare monthly, quarterly, and annual reports for internal and external stakeholders.
· Monitor and adjust building automation systems (BAS) and laboratory controls (including BSL III).
· Dispatched throughout the University to respond to both Emergency, Planned and Routine fixit requests. May assess situation and resolve, or assign to PMA’s, Technicians or Manager.
Technical Operations & Repairs
· Perform hands-on maintenance and repairs on HVAC, plumbing, electrical, and mechanical systems.
· Troubleshoot and resolve mechanical issues related to heating, cooling, ventilation, water quality, and fire safety.
· Conduct chemical testing and adjustments for HVAC systems (e.g., boilers, RO systems).
· Perform pneumatic system maintenance and generator operations.
· Support energy-saving initiatives in collaboration with the Sustainability Coordinator.
· Share responsibility for 24-hour a day standby for emergency call-ins.
Compliance & Safety
· Monitor work for adherence to safety regulations and professional codes (e.g., Pressure Vessel Act, Ontario Building, Electrical, and Fire Codes).
· Work with Risk Management on code compliance (e.g., confined space, fall arrest, lockout/tagout).
· Maintain and calibrate LEED-certified building components.
Education Required:
· Secondary School Grade 12.
Certifications Required:
· Provincial trade license certificate of qualification in one of the following trades:
· Commercial HVAC systems.
· Plumbing
· Millwright
· Refrigeration and AC Systems Mechanic
· Sheet Metal Worker
· Instrumentation and Control Technician
· Relevant Building Automation Systems (BAS) training required.
· Must hold and maintain a valid Ontario Driver’s License – Class G.
Experience/Qualifications Required:
· Six (6) years of post-apprenticeship experience in a directly related trade required. 
· Supervisory or lead-hand experience preferred. Strong leadership skills required.
· Strong knowledge of and experience with BAS, HVAC systems, and preventative maintenance best practices.
· Knowledge of safety regulations and professional codes and standards including the Pressure Vessel Act and Ontario Building, Electrical and Fire Codes required.
· [bookmark: _Hlk188433579]Effective communication (verbal and written), organizational, and problem-solving skills.
· A satisfactory Criminal Record Check (“Police Record Check”), dated within the past six (6) months is required as a condition of employment.
Supervision:
· Lead hand to: 
· SB-060 Mechanical Technicians
· SB-079 Preventative Maintenance Assistants
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