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Job Title: 		Education Developer (Teaching and Research Recognition)
Job Number:			A-435 | VIP: 1718			
Band:			OPSEU-10				
Department: 			Trent Teaching Commons (TTC)			
Supervisor Title: 	Associate Dean, Teaching & Learning
Last Reviewed:			March 18, 2026

JOB PURPOSE:
The Education Developer (Teaching and Research Recognition) provides institution-wide leadership in advancing Trent University’s strategic objective of enhancing the visibility and prestige of excellence, innovation and leadership in faculty teaching and learning. This position is accountable for organizing and overseeing all aspects of the internal teaching awards programs. This role is also accountable for designing, implementing, and evaluating comprehensive institutional strategies for external teaching award nominations for regional, national, and international recognitions (e.g., OCUFA Teaching Award, 3M National Teaching Fellowship, OE Global). The Education Developer will also consult with Deans, VP Academic, and the Teaching and Learning Advisory committee to promote effective faculty engagement strategies in the internal and external teaching awards programs. This role develops and executes high-impact initiatives for faculty professional development programs. This role requires a high degree of autonomy, strategic foresight, and cross-functional collaboration to ensure alignment with institutional priorities. The Education Developer also leads the planning and execution of high-profile institutional events that celebrate and promote teaching and research excellence and serves as a strategic advisor to academic units on course design, pedagogical research, and quality assurance processes. This position plays a critical role in shaping and implementing faculty development initiatives and supporting cyclical program reviews with a focus on learning outcomes and curriculum alignment.
Key Activities:
Awards and Recognitions – Internal
· Facilitates and oversees all aspects of Trent’s internal teaching award programs, including university-wide and decanal awards.
· Conducts systemic analysis to assess and identify issues in the internal awards program including issues with breaches of equity, transparency and access and develops complex solutions for multiple stakeholders.
· Creates and implements anti-bias training for selection committees and provides administrative and strategic expert-level support throughout the review process.
· Tracks and analyzes nomination trends and outcomes
· Notifies award recipients and nominees with personalized communications and strategically coordinates institutional announcements.
· Develops comprehensive plans, leads and manages usage of the Symons Trust account fund budget.
· Plans, strategically coordinates, and oversees high-profile institutional events (e.g., Celebration of Teaching, Visiting Scholar Series), including logistics, promotion, and stakeholder engagement.
· This position supervises an Awards Assistant student employee, when budget allows.  
Awards and Recognitions – External
· Leads and overseas strategic nomination processes for faculty for provincial, national and international awards.
· Conducts systemic analysis to assess and identify process problems and develops complex solutions and new standards of practice targeting multiple stakeholders. 
· Manages timelines, communications, and documentation for external award submissions.
· Consults with senior leadership on candidate selection and nomination strategy.
· Reviews and synthesizes faculty research and achievements and strategically frames and writes nomination dossiers within the framework of best practices within contemporary pedagogy. 
· Leads the preparation and submission of high-impact nomination packages for provincial and national awards, ensuring quality, accuracy, and alignment with award criteria.
Instructional Development and Faculty Engagement
· Designs, authors and develops research-informed, evidence-based professional development materials including microcredentials and trainings and accessible resources to provide expert-level support for faculty and graduate teaching assistants.
· Identifies, plans, and leads the appropriate forum for the delivery of those resources (including workshops, forums, speaker visits, and conferences).
· Plans and executes Distinguished Visiting Teaching Scholar residencies to provide expert-level pedagogical support to Trent faculty.
· Provides ongoing support for Graduate Teaching Assistant Training including specialized workshops, training and event coordination.
Communications & Knowledge Dissemination
· Develops and manages integrated communication strategies to promote award opportunities across the academic community.
· Curates and disseminates multimedia showcases that highlight exemplary teaching and learning initiatives by faculty, staff, and students.
· Develops online and print showcases to promote and disseminate faculty leadership in teaching excellence.
Quality Assurance & Institutional Support 
· Advises academic departments on curriculum development and learning outcomes in the context of cyclical program reviews.
· Provides project leadership and coordination for special initiatives aligned with institutional teaching and learning priorities.
Education Required:
· Master’s Degree required (Humanities, Social Sciences, or Sciences).
Experience/Qualifications Required:
· Four (4) years’ direct work experience in a post-secondary environment, and demonstrated success, in a position which required considerable grant, proposal, or award nomination writing and/or event planning experience.
· Recent teaching experience in post-secondary sector.
· Research experience in an academic field of study.
· Demonstrated knowledge of current ideas and issues within post-secondary education.
· Strong communication and interpersonal skills (with an ability to facilitate purposeful discussions within small groups).
· Demonstrated knowledge of project management and the ability to manage multiple projects and schedules.
· Demonstrated success in event coordination and community engagement involving multiple stakeholder groups.
· Excellent communication skills, initiative, and interpersonal skills, including diplomacy and confidentiality.
· Excellent writing and editing skills.
· Ability to work independently and as a member of a team.
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