

[image: Trent University Logo]OPSEU JOB DESCRIPTION



Job Title: 		Coordinator, High-Performance Sports 
Job Number:			A-287 | VIP: 1286			
Band:			OPSEU-8								
Department: 			Athletics & Recreation					
Supervisor Title: 	Assistant Director, Sport & Active Living
Last Reviewed:			April 24, 2026

JOB PURPOSE:
The Coordinator, High-Performance Sports provides leadership and values‑based guidance for Trent’s Excalibur varsity program. The role is responsible for developing high‑performance pathways for student‑athletes, supporting coach development, strengthening safe sport practices, and coordinating sport science resources.
The Coordinator fosters an inclusive, supportive, and achievement‑oriented culture for student‑athletes and coaches. Success in this role depends on strong collaboration with internal and external partners, including coaches, Athletics & Recreation staff, academic and student support units, alumni, and provincial and national sport organizations.
They provide operational leadership, and program oversight to enhance student athlete experiences and ensure varsity programs align with evolving sport standards, academic expectations, and safe sport principles. They contribute to long‑term program development and acts as an institutional representative to sport governing bodies.  
Key Activities:
High Performance Student-Athlete & Coach Development
· Responsible for the development, implementation, and management of Trent’s varsity sport and competitive varsity club programs.
· Supports the Assistant Director, Sport & Active Living and Coaches with athlete identification and recruitment.
· Supports the Assistant Director, Sport & Active Living by coordinating and providing functional oversight of Head Coaches and facilitating annual high‑performance program planning, monitoring, and evaluation.
· Provides student-athlete support and leadership and serves as point of contact for safe sport concerns and complaints, providing  guidance when appropriate.
· Oversees the 1EX Student-Athlete Council. 
· Collaborates with coaches as well as training and health professionals to support student athletes.
· Liaises with other Trent University departments to support student-athletes and oversee placement students.
· Ensures portfolio policies are current and aligned with best practices.
· Oversees student-athlete eligibility and program compliance with OUA/U SPORTS/CUFLA policies, procedures, timelines,and governance. 
· Supports coach hiring processes, coordinates training and required annual certifications/documentation, conducts performance reviews and coordinates coaching opportunities. 
· Develops and delivers varsity student-athlete orientation and education sessions and coordinates annual student-athlete survey and report.
· Attends meetings (OUA/U SPORTS/CUFLA) and acts as the initial point of contact for coaches, other universities and leagues 
· Supports Excalibur Alumni engagement.
Event Management
· Coordinates with Varsity Home Game Coordinator to ensure all statistical and sport information requirements are met.
· Oversees logistics for varsity home and away games.
· Ensures high-quality game operations and fan experiences, coordinating with the Coordinator, Facilities & Pool Operations and overseeing student event.
· Works with the Varsity Home Game Coordinator to ensure that game scores, statistics and game film are recorded, uploaded and submitted.
· Coordinates emergency action plan as needed at varsity home games.
Student Staff & Internship Leadership
· Hires, trains, and supervises student staff for varsity events, providing ongoing feedback and support.
· Coordinates varsity internship opportunities for students in collaboration with academic departments.
Administration
· Assists the Assistant Director, Sport & Active Living to develop and monitor the annual varsity program budget. Coordinates operating budgets for all teams. 
· Oversees design, procurement and management of varsity team uniforms, apparel and equipment. 
· Coordinates varsity team travel and training camps, including working with coaches, Athletics staff and Conference Services to arrange accommodations, meals, and facility bookings.
· Works collaboratively with other departmental staff, providing support and guidance as required.
· Works collaboratively with Athletics staff in planning annual Athletics and varsity events.
· Coordinates Athletic Financial Awards and Bursaries with the Assistant Director, Sport and Active Living, the Financial Aid Office and the Advancement Office.
· Supports promotion of Excalibur athletes, teams, and coaches by providing sport information for the website and social media. 
· Serves as a member of the Athletics Advisory Subcommittee.
Education Required:
· Post-Secondary Diploma or Degree (3 year) in Sports Administration, Physical Education/Kinesiology, or a related discipline, or an equivalent combination of education and experience.
Experience/Qualifications Required:
· Three (3) years of work experience in coordinating varsity sport programs or high‑performance sport operations including working with coaches and supporting athlete development.
· Demonstrated knowledge of eligibility parameters in university sport and a wide variety of sport rules, game and technical requirements required. Knowledge specific to OUA, U SPORTS, CUFLA leagues is an asset.
· Demonstrated strong budget skills.
· Must have demonstrated experience in working with high-performance coaches and student-athlete development.
· Familiarity with high-performing student-athletes and the services required to support performance with an educational context.
· Experience coaching in a high-performance sport program is an asset.
· Experience and knowledge in sourcing and ordering a wide range of athletics/sports equipment.
· Experience and knowledge in budgeting for, ordering and managing large quantities of sport specific athletic apparel.
· Proficient in Microsoft Office Suite (Word, Excel) 
· Passionate leader with demonstrated leadership, communication, and relationship‑building skills, with the ability to foster trust, collaborate effectively with diverse groups, and support an inclusive, respectful environment.
· Strong planning, organizational, and time‑management skills with excellent attention to detail and the ability to innovate and manage multiple priorities in a fast‑paced, changing environment.
· Ability to work both independently and collaboratively, including experience hiring, training, and supervising coaches or student staff.
· Adaptability and sound judgment, with the capacity to navigate evolving situations and support continuous improvement in programs and operations.
· Current Standard First Aid and AED required. 
· Valid Ontario Driver's license (Class ‘G’ minimum) and access to a vehicle.
· Ability to work evenings, weekends, holidays, and during scheduled University closures during league season including in-person attendance at athletic events.
· A satisfactory Vulnerable Sector Check (“Police Record Check”), dated within the past six (6) months is required as a condition of employment.
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