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TEACHING & LEARNING SUPPORT COMMITTEE
(rev Apr 2004; Jul 2007)
Terms of Reference
A standing committee of Senate, reporting to Senate and advisory to the Associate Dean of Arts & Science (Undergraduate Studies)

· To provide advice to Senate and the administration on all policies and programs relating to teaching and learning support for students and faculty, including distance learning and programs to recognize excellence in teaching and professional development for faculty and staff
· To review recommendations from its subcommittees (Academic Advising, Library Advisory, Teaching Awards, and Technology for Teaching and Learning) and make recommendations to Senate and the administration as appropriate

· To report the name of the winner of the Symons Award for Excellence in Teaching to Senate and other award winners as more awards are developed

· To advise and receive reports from the Office of the Registrar, the Manager of the Bookstore, the Instructional Development Centre, the Disability Services Office, and the Academic Skills Centre on matters pertaining to teaching and learning support

· To strike ad hoc working groups as needed to explore specific issues in detail

Composition
11 members 

Assoc. Dean of Arts & Science (Undergraduate Studies) (Chair)
1 admin

5 faculty*
5 faculty

3 students (named by TCSA, GSA and TPSA/TOSA)
3 students

Asst. to Assoc. Dean of Arts & Science (secretary, non-voting)
        1 admin (non-voting)

*including Chairs of Library Advisory, Teaching Awards, and Technology for Teaching and Learning sub-committees and a faculty member from Oshawa if possible
Consultants
7 consultants
Director of Information Technology

Director of Academic Skills Centre
Co-ordinator of Instructional Development Centre

Manager of Disability Services Office

University Librarian

Manager of the Bookstore 

Manager of Purchasing
ACADEMIC ADVISING SUBCOMMITTEE
(rev May 2005; Jul 2007)
Terms of Reference
A standing subcommittee of the Teaching & Learning Support Committee, reporting to the Teaching & Learning Support Committee

· To recommend to the Teaching & Learning Support Committee and the Undergraduate Academic Policy Committee policies and procedures with respect to the academic advising system 

· To provide advice on the academic content of New Student Orientation, Introductory Seminar Week and other academic orientation activities

Composition
9 members
Associate Dean of Arts & Science (Undergraduate Studies) (Chair)
3 faculty

3 faculty (including at least one responsible for departmental advising)
2 students

2 senior tutors (1 from Oshawa if possible)* 
3 admin

2 students (names by TCSA and TPSA/TOSA)
1 admin (non-voting)

Asst. to Assoc. Dean of Arts & Science (secretary, non-voting)

Consultant
1 consultant

University Registrar, or designate

*Named by the Chair

LIBRARY ADVISORY SUBCOMMITTEE

Terms of Reference

A standing subcommittee of the Teaching & Learning Support Committee, advisory to the University Librarian

· To report to Senate through the Teaching & Learning Support Committee on library policies, practices and objectives that have significant implications for the educational program

· To provide advice to the University Librarian on a full range of academic support matters in the library

Composition
11 members 

4 faculty, 1 to Chair*
4 faculty 

(including 1 with grad. teaching experience and 1 from Oshawa if possible) 
1 staff
University Librarian
3 students

1 representative of the professional librarians
2 admin

1 representative of the library support staff, chosen by the library 
1 admin (non-voting)
support staff
 

3 students (named by TCSA, GSA and TPSA/TOSA)


Library Finance and Administrative Manager (secretary, non-voting)

* the Chair also sits on the Teaching & Learning Support Committee

Consultants
2 consultants

Coordinator of Archives, Special Collections, Rare Books & Gifts

Director of Information Technology or delegate
TEACHING AWARDS SUBCOMMITTEE
(rev Feb 2005, May 2005, Jul 2007)
Terms of Reference
A standing subcommittee of the Teaching & Learning Support Committee, reporting to the Teaching & Learning Support Committee and the Associate Dean of Arts & Science (Undergraduate Studies).

· To seek and select candidates for the Symons Award for Excellence in Teaching in accordance with the guidelines for the award, and to seek nominations and select recipients for other internal teaching awards as appropriate

· To provide advice on future teaching awards to the Teaching & Learning Support Committee 

· To advertise and encourage, in a proactive manner, candidates to apply for external awards such as OCUFA Teaching Awards and 3M Teaching Fellowships 

· As requested, to provide support and advice to the Coordinator of the Instructional Development Centre regarding external teaching awards

Composition
9 members 

4 faculty, one to Chair* (3 full-time; 1 part-time)
4 faculty

3 students (named by TCSA, GSA and TPSA/TOSA)
3 students

1 alumni rep
1 alumnus/a

Instructional Development Centre staff member (secretary, non-voting)
1 admin (non-voting)
* the Chair also sits on the Teaching & Learning Support Committee

Consultant

Coordinator of the Instructional Development Centre

The three full-time faculty members shall normally be past winners of the Symons Award for Excellence in Teaching; the part-time faculty member shall be appointed by the Faculty Board Nominating Committee and shall withdraw from the committee or be replaced by a substitute if nominated for the Symons Award for Excellence in Teaching.
TECHNOLOGY FOR TEACHING AND LEARNING SUBCOMMITTEE
(rev Jul 2007)
Terms of Reference

A subcommittee of the Teaching & Learning Committee, reporting to the Teaching & Learning Committee and advisory to the Associate Dean of Arts & Science (Undergraduate Studies)

· To act as a key source of policy and practical advice on ways of advancing teaching, learning and scholarly research through the application of computing, information and multi-media technologies  

· To undertake responsibility for encouraging web-based academic programming, and to advise Senate on policies and guidelines for the use of Trent's website for academic purposes  

· To prepare a needs assessment for technology in support of teaching and learning for consideration as part of the annually revised institutional plan for technological development  

· To advise the administration and the Academic Planning & Budget Committee on budgetary needs for academic computing

· When called upon, to provide membership on and/or advice to users’ committees with respect to the design of teaching space, and pedagogical, communications and information technology 

· To strike ad hoc working groups as needed to explore specific issues in detail
Composition
7 members
4 faculty (1 to Chair) (including 1 from Oshawa if possible)
4 faculty

3 students (named by TCSA, GSA and TPSA/TOSA)
3 students
Consultants
 4 consultants

Director of Information Technology, or designate 

Manager of Support and Instructional Development, or designate

Director of Physical Resources, or designate

Director, Post-Secondary Partnerships, Distance Education and Curriculum Development

Other consultants may be brought in as needed from the Library, Information Technology, Institutional Analysis, the colleges, Student Services (including Disability Services), Communications, the Site Development subcommittee and other areas.

