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Department of Human Resources, Payroll

Peterborough, Ontario  K9J 7B8

Tel: (705) 748-1011 ex 7301,

FAX: (705) 748-1276

MEMO

TO:
All Managers and Supervisors of Student Employees

FROM:
Pauline Johnston, Payroll Supervisor

DATE:
March 25, 2010
RE:
Student Pay Rates (Non-Union)

On March 31, 2010, the general minimum wage in Ontario will increase to $10.25 per hour.  This is the seventh increase to minimum wage since 2004.  As a result of this legislated change, Trent University will be changing the basic student pay rates.  These changes are reflected below and will be automatically updated by the Payroll Office. 

Student rates may only be used when employing individuals currently registered as students at a high school or post-secondary institution. Unless expressly authorized by the Department of Human Resources, all non-union students employed by the University must be assigned one of the three student rates listed below.  Unauthorized variations of these rates will not be processed.






                Hourly Rates Effective
March 31, 2010
Where a student is employed in general labour



$10.25
Where a student is required to have special knowledge

or skills in a position






  $10.65  or  $11.20
When hiring a student, a Student/Casual Employment Record form must be completed for each position and sent to the Payroll Office.  If you have any questions concerning this form or the procedures which should be followed to ensure students are paid promptly, please call Pauline Johnston at extension 7301 or Lina Halstead at extension 7352.

