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JOB EVALUATION SUBMISSION
To:
Joint Job Evaluation Committee, 

c/o Kim Fleming, Department of Human Resources
From:

Date:

Re: 
Job Evaluation - Request for Review of _____________________
Please accept this letter as my formal request to have the above noted position re-evaluated.  

In accordance with Article 17 of the OPSEU Collective Agreement, I have outlined below my assessment of how the position has substantively changed from the current description and my perception of the impact on the job factors, scores and banding.  
Substantive Change(s) to Current Description: 
	Key Duties Added
	% of Time

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Key Duties Deleted
	% of Time

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Impact on Job Factors & Scores:
	Job Factor
	IMPACT OF CHANGE
	Current Score
	Desired Score

	Analytical Reasoning
	
	
	

	Decision Making
	
	
	

	Impact
	
	
	

	Education
	
	
	

	Experience
	
	
	

	Responsibility for Work of Others
	
	
	

	Communication
	
	
	

	Motor/Sensory Skills
	
	
	

	Effort 
	
	
	

	Working Conditions
	
	
	


Possible Comparators: 


In accordance with the Collective Agreement and Pay Equity legislation, I understand that the committee will compare my position to others within the organization.  I feel that appropriate comparators for my position are ___________________________.
In conclusion, my current position of __________________ is presently rated at Band __; however, with the key duties added to my job, I feel that I should be rated at Band __.  (If applicable) Additionally, I am requesting that my title be changed to _____________________ to reflect the increase in responsibilities.  
Sincerely,







Name

Title





Supervisor

Comments (ie: point of view):  

________________________________
Name

Title 

____________________________________________________________________________________

Department Head/Dean
Comments (ie: point of view):

__________________________

Name

Title
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