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Date: March/2011
In accordance with the Employment Equity Act and Federal Contractors Program criteria, Trent University is committed to achieving equity in the workplace. To ensure compliance with federal employment equity requirements and Trent University policies, the information provided below will be used to analyze the composition of the workforce and will be reviewed to monitor the effectiveness of Trent’s employment equity policies and practices.
	POSITION INFORMATION

	     FORMCHECKBOX 
 OPSEU               FORMCHECKBOX 
 TUFA

     FORMCHECKBOX 
 EXEMPT             FORMCHECKBOX 
 CUPE

	Position Title and / or Job Number (or Posting Number):


	Department:


	Hiring Manager / Department Chair:



	DESCRIPTION OF APPLICANTS (based on response to Employment Equity self-identification question on the Trent University’s Employment Application Form or from received applications)
	

	
	Total Applications
	Total  Who Self- Identified
	Aboriginal Peoples
	Persons with Disabilities
	Women
	Visible Minorities

	# of Applicants

	
	
	
	
	
	

	# Shortlisted/Interviewed

	
	
	
	
	
	

	# Selected

	
	
	
	
	
	

	HIRING DECISION

	Internal Candidate  FORMCHECKBOX 
      External Candidate  FORMCHECKBOX 
      Right of First Refusal   FORMCHECKBOX 
      TUFA LTA   FORMCHECKBOX 
   
Name of the successful candidate:   

Is the successful candidate a member of a designated group?    ___YES          ___NO

(The Employment Equity Act defines “designated groups” as Aboriginal peoples, person with disabilities, members of visible minorities, and women).

If NO, please complete the following rational:

                                   FORMCHECKBOX 
 No known applications were received from designated group member.

                                   FORMCHECKBOX 
 Designated group members who applied did not meet position requirements.

                                   FORMCHECKBOX 
 Designated group members were not relatively equally qualified to the successful candidate

                                       with respect to the posted qualifications.

                                   FORMCHECKBOX 
 Position was offered to a designated group candidate who declined.


	SIGNATURES

	Submitted by Hiring Manager/Dept. Chair:

Title:

Signature:                                            Date:


	Reviewed by Human Resources/ Deans’ Office: 

Title:

Signature:                                                Date:


In order for an employee to be appointed, the Employment Equity Hiring Form must

 be completed and submitted with all job competition documentation.
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