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EMPLOYMENT APPLICATION

Human Resources Department






           (External Candidates Only) Date: March/10
Your Application Package should consist of this application form, a current resume, and covering letter. A separate application package is required for each position you are applying.  The deadline for applications is noted on each individual posting. All applications must be received by the posted deadline date. Trent University is an employment equity employer, and especially invites candidacies from women, aboriginal peoples, visible minorities and persons with disabilities.
	Position Applied For: 




	PERSONAL DATA

	Last Name

	First Name

	Address


	City


	Province, Country
	Postal Code



	Home Telephone Number : 
Can Message be left?    ___ Yes  ___ No 
	Other Telephone Number:

	Are you legally entitled to work in Canada (Canadian Citizen or Landed Immigrant, Student Visa)?   ___Yes   ___ No
	Have you worked for Trent University in the past?

___Yes   ___ No   If so, when?  

	Have you ever been convicted of a criminal offence for which a pardon has not been granted? ___Yes   ___ No
	 If yes, please specify:



	Do you have a spouse, child or parent who is a current employee of Trent University?  ___Yes   ___No
If so, who and what is their relationship to you?  

	For employment references, may we contact your present employer?

             ___Yes   ___ No                                                     
	   May we contact your previous employer(s)?  
               ___Yes   ___ No                                                     
	May we contact listed references if different from listed supervisors?  

              ___Yes   ___ No                                                     

	Employment Equity (completion of this section is voluntary):

Trent University is committed to achieve and maintain a fair and representative workforce. We have initiated measures to ensure full participation of all groups protected under human rights legislation, in particular, those which traditionally have been under-represented. We encourage you to self identify by checking the appropriate box(es):

           FORMCHECKBOX 
 Aboriginal Peoples           FORMCHECKBOX 
 Persons with Disabilities           FORMCHECKBOX 
 Women           FORMCHECKBOX 
 Visible Minorities

	

	EDUCATION

	                                     Secondary School                                   College

	Highest Grade or Level Completed

	
	

	Name of Program

	
	

	Length of Program


	
	

	License, Certificate or Diploma Awarded
	___Yes   ___ No
Type:       
	___Yes   ___ No
Type:       


	                                             University                                             University

	University Attended 


	
	

	Length of Program/ Major

	
	

	Degree Awarded


	___Yes   ___ No
Type:       
	___Yes   ___ No
Type:       


	Other courses, workshops, seminars
	Licences,  Certificates, Degrees




*Education levels achieved and degrees obtained may be subject to verification if an offer of employment is extended.
	EMPLOYMENT

	Present/Last Employer


	Employer Address

	Type of Business

	Your Job Title

	Period Employed
From (mo/yr)          To (mo/yr)                        
	Reason for Leaving



	Name and Title of Immediate Supervisor

	Telephone Number of Immediate Supervisor

	Describe Job Duties and Responsibilities




	Present/Last Employer


	Employer Address

	Type of Business


	Your Job Title

	Period Employed

From (mo/yr)            To (mo/yr)
	Reason for Leaving



	Name and Title of Immediate Supervisor


	Telephone Number of Immediate Supervisor

	Describe Job Duties and Responsibilities




	Present/Last Employer


	Employer Address

	Type of Business


	Your Job Title

	Period Employed

From (mo/yr)                    To (mo/yr)
	Reason for Leaving



	Name and Title of Immediate Supervisor


	Telephone Number of Immediate Supervisor

	Describe Job Duties and Responsibilities




PLEASE READ THE FOLLOWING CAREFULLY
Electronically Submitted Applications
I certify by electronically submitting this form that the answers given herein are true and complete to the best of my knowledge.  I authorize investigation of all statements contained in this application package as may be necessary in arriving at an employment decision.  I understand that proof of eligibility to work in Canada and proof that I have obtained my stated education qualifications may be required before engagement.  I understand that false or misleading information given in my application or interview(s) may disqualify me from employment or be cause for my dismissal.  If hired, I agree to abide by all rules and regulations of Trent University, including serving an initial probationary period.  

Faxed or Mailed/ Drop-Off Applications
I certify that the answers given herein are true and complete to the best of my knowledge.  I authorize investigation of all statements contained in this application package as may be necessary in arriving at an employment decision.  I understand that proof of eligibility to work in Canada and proof that I have obtained my stated education qualifications may be required before engagement.  I understand that false or misleading information given in my application or interview(s) may disqualify me from employment or be cause for my dismissal.  If hired, I agree to abide by all rules and regulations of Trent University, including serving an initial probationary period.  

_______________________________________________
 
  

___________________________________

Applicant Signature
                                                                        Date

The preferred method for submitting application packages is by e-mail to: jobs@trentu.ca.  
If you are unable to send applications by e-mail, you may apply by fax or drop-off your application package to:

Trent University, Human Resources Department
Blackburn Hall ( Suite 116 ( 1600 West Bank Drive ( Peterborough, ON ( K9J 7B8 ( tel 705-748-1011 ( fax 705-748-1276
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