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USC APPLICATION FORM
INTRODUCTION OR REGULARIZATION OF COURSE

Form to be used for: 

· New Permanent Course Offerings

· Special Topic Courses: courses to be offered only once or twice

· Trial Courses: courses which may be regularized as part of permanent curriculum offerings after offered once or twice

· Substantial Changes to Existing Course 

· Regularization of Special Topic or Trial Course
Please submit completed form to annalightfoot@trentu.ca. Where applicable, consultation is required for submission to be complete. All curriculum proposals must receive USC and Senate approval. Before proceeding please review USC PROCEDURES at www.trentu.ca/deanundergraduate/usc.php. 

	CHAIR OR CONTACT PERSON
	

	DEPARTMENT
	

	DATE SUBMITTED
	


A. PROPOSED COURSE INFORMATION


Course Number and Full Course Title
Include cross-listings and ‘Y’ for full-course, ‘H’ for half-course, or other applicable suffix. Cross-listings will require consultation with applicable department(s).
	



Proposed Calendar Copy 


Include copy of text as would appear in the Academic Calendar. 


Include all prerequisites and exclusions. 50 word maximum for course description

	



Indicate Type of Request: 
· New Course (permanent course offering)

· New Trial Course (course will most likely become part of permanent course offerings; will need to be regularized)
· New Special Topic Course (course will only be offered a few times and will not be regularized; i.e. visiting professor)
· Regularization of Trial Course (trial course regularized to become part of permanent curriculum offerings)
· Substantial Changes to Existing Course
	


B. RATIONALE FOR INTRODUCING COURSE

How does this course fit in the department’s curriculum? What are the learning outcomes for the student?
	


Is this course a net addition or a replacement? If it is a replacement, what course is it replacing?
	


Rationale for offering course as a trial or special topic course and not regularizing?
Explain why this course is not being made a permanent addition to the department’s course offerings?
	


C. WHO WILL BE TEACHING THIS COURSE? 

Indicate name of Professor or Instructor and whether person is TUFA, Limited Term Appointment or CUPE.

	


Will additional staff be required?


i.e., TAs, Lab Demonstrators
	


D. ENROLMENT

What is the anticipated enrolment for this course? If this course was offered as a Trial or Special Topic Course indicate year taught and previous enrolment.
	


E. RESOURCES

Are additional resources: Library, Computer, Equipment, and/or Space required to teach this course. 

Please indicate YES or NO.

If YES, list additional resources required and provide the plan for acquisition of additional resources.

	


F. COURSE FORMAT AND EVALUATION

Complete table. Add rows as required.

	Instructional Format

e.g., lecture, lab, seminar, tutorial
	Frequency of Offering

e.g., weekly, biweekly, monthly, bimonthly
	Length of Offering

e.g., 1hr, 2hrs, 3hrs

	
	
	

	
	
	

	
	
	

	
	
	


G. ASSESSMENT AND GRADING
List all methods of assessment. Complete table.

25% of the grade for half-courses should be made available by drop date, and 25% of grade for full courses should be made available before mid-year review in January. The due date should allow time for the grading or work and for this work to be returned to the student.

	Method of Assessment

e.g., essay, participation, test 1, lab 1
	Grade (in %)

Total should equal 100%
	Due Date or Week Due

e.g., Oct 7 or Week 5

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Provide details on Assessment Methods. 

e.g., Participation Mark: How are marks for participation earned? Or Presentation: What are the expectations?

	


H. LIST TEXTBOOKS AND/OR REQUIRED COURSE READINGS
	


I. SCHEDULE OF TOPICS

List subjects to be covered by date if possible, Week 1 – ?, Week 2 - ?

	


J. CONSULTATION
If one of the following applies consultation with the relevant department(s) is necessary: Course contains content which is similar or may overlap with existing course or department content, potential of cross-listing with another department(s), possibility of inclusion of courses in an Emphasis. 
Documentation of consultation should be pasted below. Please do not simply paste your email to the department(s) below asking for approval. Departmental response is required and any appropriate follow up as necessitated in order for consultation to be complete. 

	


K. COURSE SYLLABUS

Please paste course syllabus below in MS Word format. 
	


(updated Feb 18, 2010)

