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The Undergraduate Studies Committee (USC) is responsible for the review and approval of academic curriculum, including revisions to existing curriculum, as well as the introduction of new academic initiatives. 

USC is a standing committee of Senate, and as such, the committee reviews all applications and reports to Senate on items for information purposes or for approval. The Office of the Associate Dean of Arts & Science (Undergraduate Studies) oversees all proceedings under the Undergraduate Studies Committee. 

SECTION 1
GENERAL APPLICATION PROCEDURES
· Application forms may be found at www.trentu.ca/deanundergraduate/usc.php. Submit USC applications by e-mail to annalightfoot@trentu.ca. Questions pertaining to USC submissions may be directed to the Office of the Associate Dean of Arts & Science (Undergraduate Studies).
· Consultation. Departments must provide documentation of consultation if other department(s) may be affected as a result of the application. Proof of the consultation should be copied directly into the application form. 
A common example would be an e-mail from a department chair agreeing to the change. 
· Course Numbering. New course offerings require USC approval of the course number. Please consult the Course Numbering policy at www.trentu.ca/deanundergraduate/policies.php.
· For New Academic Initiatives. Approval beyond that of USC and Senate may be required. Evidence will be required to show that MTCU criteria have been evaluated and met.
· Review by USC. The committee members will review completed submissions and subsequently report on items to Senate for information and/or approval. Only proposals that receive favourable recommendations from USC will be reported to Senate.
· Implementation. All curriculum proposals must receive USC and Senate approval prior to implementation.
· Timetabling. All new courses must be approved by USC and Senate prior to submitting the course for timetabling purposes to the Office of the Registrar. 
· Calendar Copy. All submissions must be approved by USC and Senate prior to insertion into the Academic Calendar. The timing of the submission will determine whether the approved request will appear.
SECTION 2
QUICK REFERENCE TABLE FOR POSSIBLE USC SUBMISSIONS

The following table identifies possible curriculum submissions, indicates whether they are For Senate Information or For Senate Approval, and outlines the specific submission requirements. 
	 1. MINOR CHANGES TO EXISTING COURSE

	For Senate Information

	· Number or Title change
· Cross-listing with another department

· Description or Content change – minor, rewriting

· Prerequisites – changes that may affect another department(s)
· Split full course into 2 half courses or Combine 2 half courses into full course

· Compress full course into  half course or Expand half course into full course
· Reserve list – placement of course on list that has not been offered for 2 years

· Reserve list – reactivation of course on list within 5 years of placement

· Permanent deletion of a course

· Other (e.g., offering same course at the 3000 and 4000 level)

	FORM: Minor Changes to Existing Course


	 2. INTRODUCTION OR REGULARIZATION OF COURSE (includes Special Topic and Trial courses)

	For Senate Approval
	· New course for regularization 
· Regularization of existing Trial or Special Topic course
· Substantial content change to existing course

	FORM: Introduction or Regularization of Course 


	For Senate Information

	· New Special Topic course (3000- or 4000-level course on unique topic)
may only be offered twice; may be regularized

· New Trial course (2000-, 3000-, or 4000-level course)
may be offered for up to 2 years; usually regularized

	

	3. REVISIONS TO CURRENT CURRICULUM 

	For Senate Approval

	· Department or program name changes

· Major curricular reviews and revisions to current curriculum offerings

· Degree regulation changes

· Changes to existing agreements

· Academic processes

	FORM: Revisions to Current Curriculum



	4.  NEW ACADEMIC INITIATIVE 

	For Senate Approval

	· Schools, Departments, Programs, and/or Faculties

· Degrees, Diplomas, and/or Certificates for University Credit

· Emphases and/or Specializations

· Year Abroad Programs

· Articulation and Collaborative Agreements with other institutions

	FORM: New Academic Initiative



SECTION 3
DETAILED SUBMISSION REQUIREMENTS
1. MINOR CHANGES TO EXISTING COURSE 
This category deals with changes made to existing courses. 
For substantial content changes to an existing course please see #2 – For Senate Approval.

The following items fall under this category and are considered to be For Senate Information:
· Number change

· Title change

· Cross-listing with another department

· Description change – minor, rewriting for interest, more appeal

· Content change – minor changes to content being taught; non-substantive
· Prerequisite – changes that may affect another department(s)

· Split a full course into two half courses

· Combine two half courses into a full course

· Compress full course into a half course

· Expand half course into a full course

· Reserve list – for a course that has not been offered for 2 years or longer, and may be offered again within the next 5 years. Courses are placed on the reserve list for a maximum of 5 years.
· Reserve list – reactivation of course that was placed on list within last 5 years
· Permanent deletion of a course

· Other (e.g., offer same course as a 3000- and a 4000-level course)

Complete the Minor Changes to Existing Course Application Form

Required Criteria are outlined on the application form
For General Application Procedures please consult Section 1
2. INTRODUCTION OR REGULARIZATION OF COURSE 
The following items fall under this category and are considered to be For Senate Approval:
· New courses for regularization 
- all new 1000-level courses fall into this category and must be regularized from the initial introduction
- courses at the 2000, 3000, and 4000 level that are intended to be offered permanently
· Regularization of existing Special Topic course
· Regularization of existing Trial course

· Substantial content change to existing course

The following items fall under this category and are considered to be For Senate Information: 
· New Special Topic course. A Special Topic course is offered at the 3000 or 4000 level. The course may only be offered twice and it may be regularized.
· New Trial course. A Trial course is offered at the 2000, 3000, or 4000 level. The course may be offered for up to two years and is usually regularized.

Additional offerings beyond the defined term are only possible through the regularization process. A rationale for offering the course for a limited term, as opposed to regularizing, must be provided on the application.

Complete the Introduction or Regularization of Course Application Form 
Required Criteria are outlined on the application form

For General Application Procedures please consult Section 1
3. REVISIONS TO CURRENT CURRICULUM – For Senate Approval
This category deals with existing items that are submitted for revision, and may include: major curricular reviews, revisions to current curriculum offerings, changes to department or program degree regulation changes, department or program name changes, and academic processes. At the discretion of USC, minor changes falling under this category may be considered For Senate Information. 
Complete the Revision to Current Curriculum Application Form
Required Criteria are outlined on the application form
 
For General Application Procedures please consult Section 1
4. NEW ACADEMIC INITIATIVES – For Senate Approval
Some new initiatives, i.e., new degree programs, require approval beyond that of USC and Senate. Please contact the Office of the Associate Dean of Arts & Science (Undergraduate Studies) for further guidance and timelines.

New academic initiatives should be consistent with Trent’s mission, and with the principles and priorities of the University. The initiative should be of high quality and consistent with the goals of the academic unit. There should be perceived interest and demand for the proposed initiative, and sufficient resources available for support. 
Departments or other members of the university may introduce new academic initiatives under this category. All new initiatives must be approved by USC and Senate. Please contact the Associate Dean of Arts & Science (Undergraduate Studies). Submissions may include:
· Schools, Departments, Programs, and/or Faculties

· Degrees, Diplomas, and/or Certificates for University Credit

· Emphases and/or Specializations

· Year Abroad Programs

· Collaborative Agreements with other institutions

Complete the New Academic Initiatives Application Form 
Required Criteria are outlined on the application form

For General Application Procedures please consult Section 1
