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VISION FOR TRENT UNIVERSITY

We create vibrant, engaged and sustainable communities of learning,

teaching and research committed to free enquiry and expression.

We encourage the dynamic interplay of research, teaching and learning,

which enhance and energize each other in the classroom and beyond.

We strive to make valued and socially responsible contributions to our local

communities, to Canada, and to the world.

We support a diversity of faculty, staff and students who share a commitment

to the learning experience and are responsive to its challenges.

We foster an environment where Indigenous knowledges are respected and

recognized as a valid means by which to understand the world.

We offer an enriched learning environment that encourages a passion for all
knowledge, the exploration of the creative links between fields of study and a

critical engagement with the world.

We create opportunities for students, staff and faculty to flourish and develop

as individuals and as global citizens.

We affirm our commitment to excellence, to innovation and to leadership in

research, academic programmes and community partnerships.

We commit to building an inclusive intellectual and social community that

values the collaboration of all of its individual members.
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MESSAGE FROM THE PRESIDENT

Dear Trent Students,

Whether you are new, returning, or transferring
to Trent University, | welcome you to your

lifelong membership in a world-wide, world-class
community. What we do here truly contributes to
sustainable and universal betterment, from the
local to the global, starting with the individual
being that is you.

Through our scholarship, innovation, growth and
engagement here at Trent, there is a sense of
responsibility and pride shared by our students,
faculty, staff and alumni in a network that spans internationally from our roots here in the Greater
Peterborough and Durham Areas.

Use this calendar as a guide, not just through the programs and courses we offer but to the
opportunities, services and people available for you to enhance your Trent experience.

Trent University offers academic programs in humanities, sciences and social sciences, professional
programs in nursing, education, business and forensic science, and graduate programs at masters
and doctoral levels within a diverse, interdisciplinary and collaborative community dedicated to
academic excellence.

Our award-winning faculty are here to assist you in becoming a critical thinker and to see from a
variety of perspectives the ways in which you may apply your knowledge and experience in your
chosen area.

Enjoy Trent’s picturesque campus in Peterborough along the Otonabee River, surrounded by
forests and trails. Take advantage of Trent University Oshawa, Thornton Road Campus, connected
to the energy and opportunities of the Greater Toronto Area.

Share lifelong ties and access to leading-edge facilities that will from this point forward, continue
to enhance your ability to achieve your goals, and to make outstanding contributions to our local
communities, to Canada, and to the world.
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Dr. Steven E. Franklin
President & Vice-Chancellor
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MESSAGE FROM THE DEAN

Dear Graduate Students,

It is my pleasure to welcome you to Trent University, a small,
dynamic university committed to excellent teaching and cutting-
edge research. We place an important emphasis on providing
graduate students with individual attention and mentoring,
helping you to realize your scholarly and professional goals.
Recognized internationally as a leader in high calibre research,
Trent offers graduate students the opportunity to work closely
with award-winning faculty to become critical, engaged scholars,
striving for excellence in your chosen area of study. Graduate
students bring with them true passion and commitment to

their research, and we want to do everything possible to help
them grow intellectually, providing the knowledge, skills, and
opportunities relevant to their field.

Trent’s School of Graduate Studies is a growing concern, with fourteen disciplinary and
interdisciplinary programs offered at the masters and doctoral level. Trent’s long standing
commitment to interdisciplinarity is reflected in our innovative, collaborative, interdisciplinary
programs, and in the commitment we make to encouraging intellectual and social dialogue
between faculty and graduate students across all programs and disciplines. Some programs place
a strong emphasis on interactions with the community and hands-on research, linking Trent
students to other educational, professional, government and industry partners. Trent also has a
number of unique research centres transversing the humanities, social sciences, and sciences that
provide exceptional opportunities for graduate students to connect with researchers across the
country and internationally.

Graduate students are an essential part of the university’s overall mission to produce and
disseminate knowledge; they are also the researchers and intellectual leaders of the future,
whether they opt for careers in academic, professional or applied areas of work. We welcome
your questions and inquiries. Please explore our website, get in touch with the School of
Graduate Studies, or contact the graduate program you are interested in.

Dr. Joan Sangster, FRSC
Dean of Graduate Studies
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ABOUT GRADUATE STUDIES AT TRENT

Faculty members who supervise graduate students are often members of an undergraduate depart-
ment and a separate graduate program. This type of organization encourages interdisciplinarity in our
graduate programs and facilitates interactions between faculty and graduate students from different
disciplines.

In addition to degree programs at Trent, an agreement with Queen’s University in Kingston allows
for selective enrolment at the Master’s and Doctoral levels in programs at Queen’s with actual study
and research supervision under Trent faculty on Trent's campus.

The following graduate programs are currently offered at Trent University:
Anthropology M.A.
Applied Modelling & Quantitative Methods M.A. and M.Sc.
Canadian Studies & Indigenous Studies M.A.
Canadian Studies Ph.D.
Cultural Studies Ph.D.

English M.A.
Environmental and Life Sciences M.Sc. and Ph.D.

History M.A.

Indigenous Studies Ph.D.

Materials Science M.Sc. and Ph.D.

Psychology M.A. and M.Sc.

Sustainability Studies M.A.

Theory, Culture & Politics M.A.

Trent/Queen’s — Various Master’s and Ph.D. programs
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SCHOOL OF GRADUATE STUDIES

Mailing Address
Trent University, 1600 West Bank Drive, Peterborough, Ontario K9J 7B8

Office Location
Suite 115.5, Blackburn Hall, 1600 West Bank Drive

Telephone: 705-748-1011 ext. 7245  E-mail: graduate@trentu.ca
Fax: 705-748-1154 Web: www.trentu.ca/graduatestudies

Dean of Graduate Studies
J. Sangster, B.A. (Trent), M.A., Ph.D. (McMaster)

Graduate Studies Officer
L. Durst 705-748-1011 ext. 7346

Graduate Finance Officer
J. Rennie 705-748-1011 ext. 7075

Registration and Data Management Officer
E. Davidson 705-748-1011 ext. 6271

The School of Graduate Studies is responsible for the administration of graduate degree programs
offered at Trent University, the admissions and registration of graduate students, as well as the
management of scholarship and awards for graduate students. The Graduate Studies Committee
consists of members of faculty, Graduate Program Directors and graduate students from various disci-
plines. The Graduate Studies Committee is a standing committee of Senate and reviews and makes
recommendations to Senate on all matters of education policy and planning for graduate studies.
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USING THE CALENDAR

The University reserves the right to make changes after the publication of this Calendar in a number
of areas including, but not limited to: new faculty appointments or departures; courses, including
withdrawal of courses listed as being offered; policies and procedures related to applications, admis-
sions and registration for new and returning students; regulations; degree requirements; fee structure;
academic schedule.

It is the responsibility of all students to familiarize themselves with the specific requirements for the
degree which they seek. While advice and counselling are readily available, it is the students’ responsi-
bility to ensure that the courses in which they register fulfill their program requirements.

DISCLAIMER

No liability shall be incurred by Trent University for loss or damage suffered or incurred by any
student or third party as a result of delays, suspension or termination of services, practica, place-
ments, courses or classes or other activities by reason of natural disasters, civil unrest or disobedi-
ence, labour disputes, work stoppages, strikes, lockouts, financial exigency, restrictive laws or
governmental regulations, orders or directives, inability to procure materials, trades or labour,
weather, utility interruptions, damage to University property, acts of war or terrorism, threats to
the safety or security of the University, its property or people or other happenings or occurrences
beyond the reasonable control of Trent University.
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GOALS AND OBIJECTIVES OF THE UNIVERSITY

Statement of Goals

To create a teaching, learning, research and living environment fundamentally committed to the
promotion of free inquiry and expression.

To offer a distinctive, excellent and continually evolving teaching program that responds to the
needs of an increasingly diverse full- and part-time student body.

To provide educational programs which encourage students to think critically, creatively, construc-
tively and to communicate their ideas effectively, as well as instilling a curiosity that engenders
lifelong learning.

To sustain and enhance opportunities for research and scholarly activity of the highest standard.

To recognize and take advantage of our relatively small size, flexibility and experience to continu-
ally foster opportunities for creative interaction between academic programs, teaching and
research, colleges and academic activities and among our faculty, staff and students.

To develop, in the pursuit of the advancement of learning, mutually beneficial partnerships and
linkages with universities, colleges, schools, and other public and private sector institutions and
organizations, including our alumni.

To encourage intellectual and cultural sensibility, adaptability, leadership, mutual respect, an
ethical conscience, global (or international) perspectives and environmental sensitivity among all
members of the Trent community.

Institutional Objectives

Create and sustain a range of interdisciplinary and disciplinary graduate programs that will
reinforce the goal of liberal education, have linkages with our undergraduate departments and
programs, and provide faculty with graduate teaching and research opportunities.

Recruit and retain high achieving students from within and beyond Canada who will benefit from
Trent's programs and who will contribute to university life.

Employ and retain excellent faculty who contribute actively to the creation of knowledge and the
advancement of learning through teaching, research, service and professional development.

Employ and retain excellent academic and administrative support staff and ensure adequate
opportunities for their professional development.

Create and sustain an environment (intellectual, physical, fiscal and social) that advances learning
through high quality teaching and research, and also encourages respect, tolerance and social
awareness.
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RIGHTS AND RESPONSIBILITIES

The University recognizes its responsibility to provide students with proper information. This
calendar, including the calendar supplement, and course syllabuses constitute the only contracts
between students and the University. It is incumbent upon students to be aware of and adhere
to program regulations, requirements and published deadlines. The University makes every effort
to ensure that the information in the calendar is accurate at the time of publication. However,
regulations and requirements do change from time to time and the University will only be bound
by the most current regulations as approved by Senate.

Every member of Trent University — faculty, staff or student — has a right to freedom from discrimi-
nation in the University by another faculty, staff or student member because of race, ancestry,
place of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation, age, marital
status, family status or disability. (For details, please consult Trent's Policy on Discrimination and
Harassment).

Trent University recognizes its responsibility to those of its students, faculty and staff with
disabilities. It undertakes to make reasonable accommodations to ensure access to its academic
programs and physical facilities, short of undue hardship, while protecting the academic integrity
of the University.

Trent University is a smoke-free institution.

Trent University manages personal information of individuals in accordance with University
policies on the protection of personal privacy and applicable legislation.
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PROTECTION OF PERSONAL INFORMATION

Trent University may collect and maintain personal information from prospective students for the
purposes of communicating with students about University programs, processing applications,
assessing eligibility for admission and student awards and maintaining statistical data on applica-
tions. Personal information contained in the records of current students is used to register students in
courses and to deliver academic and administrative services related to attendance at a public post-
secondary institution. Personal information in the student record is protected in compliance with the
Ontario Freedom of Information and Protection of Privacy Act and the University’s privacy protection
policies.

Notification of Collection, Use and Disclosure of Personal Information

Students’ personal information is collected, used and disclosed by Trent University under the
authority of Section 18(3)(c) of the Trent University Act, 1963. It is used by the University to create
permanent student records, track academic progress, process fees, conduct research into univer-
sity enrolment, administer programs and services of the University, conduct program reviews and
appraisals and communicate with students regarding University business.

The name, sex, date of birth and student number of students in Peterborough are provided on a
confidential basis to the Trent Central Student Association (TCSA) Student Health Benefits Office for
the purpose of enrolment in the student health plan(s) and the issuing of refunds where applicable.
This information is transferred by the TCSA to its insurance broker Morneau Sobeco to establish
membership in the student health plan and to benefits carrier ACL Student Benefits for the purpose
of processing student health claims.

Student names and trentu.ca e-mail addresses are provided to the Graduate Students’
Association (GSA) for the purpose of communications related to the student’s membership in the
association. Names and student numbers may be made available to student associations in the form
of a voters' list for student elections.

Graduate students who hold a teaching assistant position are, by nature of their employment,
members of the CUPE Il union. The names of graduate TAs and their trentu.ca e-mail addresses are
provided to CUPE for the purpose of communications related to the student’s membership in the
union.

Where students are enrolled in collaborative programs that require the transfer of personal
information to another postsecondary institution, students will normally be provided with a separate
notice regarding any information-sharing that is required to jointly administer the program.

The University may enter into an agreement with one or more statistical research firms to conduct
surveys on behalf of the University. With the University’s permission, these firms may contact groups
of students or alumni by e-mail to request their participation in a survey on a voluntary and confi-
dential basis. Students and alumni may choose to opt out of any such survey and not be contacted
further for survey purposes.

Information regarding graduation and awards may be made public. Unless individuals have
requested otherwise, the University may keep in touch with alumni for purposes that support the
mission of the University including surveys, institutional research, invitations to events, philanthropy,
newsletters and other information on programs and services.

Notification of Use and Disclosure of Personal Information to Statistics Canada

Statistics Canada is the national statistical agency. As such, Statistics Canada carries out hundreds
of surveys each year on a wide range of matters including education.

It is essential to be able to follow students across time and institutions to understand, for
example, the factors affecting enrolment demand at post-secondary institutions. The increased
emphasis on accountability for public investment means that Statistics Canada regularly asks all
colleges and universities to provide data on students and graduates.

The Federal Statistics Act provides the legal authority for Statistics Canada to obtain access to
personal information held by educational institutions. The information may be used only for statis-
tical purposes and the confidentiality provisions of the Statistics Act prevent the information from
being released in any way that would identify a student.
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Students who do not wish to have their information used are able to ask Statistics Canada to
remove their identification and contact information from the national database.

Further information on the use of this information can be obtained from Statistics Canada’s
website: www.statcan.ca or by writing to the Postsecondary Section, Centre for Education Statistics,
17th Floor, R.H. Coats Building, Tunney’s Pasture, Ottawa, K1A OT6.

Questions on how student information is collected, used or disclosed, may be directed to the
University Registrar, Office of the Registrar, Blackburn Hall, Trent University, 1600 West Bank Drive,
Peterborough, ON K9J 7B8, or e-mail: registrar@trentu.ca.


http://www.statcan.ca
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STUDENT RECORDS

Access to Student Record Policy

By applying for admission to Trent University and by registering in programs or courses at the
University, students accept the University's right to collect pertinent personal and academic infor-
mation. The information is used to assess their qualifications for admission, establish and update
a record of their academic performance, determine their eligibility for awards and scholarships,
determine government funding, and allow the University to undertake its obligations under the
Trent Act, 1963. For further information on the collection and use of this information, or if you have
concerns about the collection and use of this information, please contact the University Registrar at
registrar@trentu.ca.

All documentation provided to the University to support an application for admission, housing,
financial awards, or any petition or appeal becomes the property of the University.

The University Registrar, in the Office of the Registrar, is the custodian of all official physical and
electronic academic records of all students who have been or are currently registered in degree
programs at Trent University. The Office of the Registrar strives to ensure the security and privacy of
personal information through the application of appropriate systems for access to that information,
the development of procedures, and the education and training of staff and faculty to treat personal
information in confidence.

Trent University’s Principles on Access to Confidential Student Records and Disclosure of
Information

The University will not disclose personal information it has collected except in the following
circumstances:

1.

the person has consented in writing to disclosure of specific information for a particular
purpose

. the person has authorized in writing another individual to act on his/her behalf or participate

in his/her affairs at the University
the information is required by an authorized staff person in the course of his/her work

4. to comply with legal requirements, including but not limited to, granting of access to Statistics

Canada

in compelling or compassionate circumstances, or as otherwise permitted under the Freedom
of Information and Protection of Privacy Act.

The University will disclose information about students who have graduated, such as degree
conferred, date, medals and scholarships, as this information is printed in the Convocation program.
Whether a student is currently registered is not considered to be public information and may not be
disclosed except as specified in the above Principles.

I. Disclosure to the student

1.

Students normally have the right to review the information contained in their hard-copy file,
with the exception of confidential evaluations and letters of reference provided by a third
party. Students who wish to review their hard-copy file must make an appointment with the
University Registrar (or designate). Any student who is not satisfied with the access provided
may make a formal request under the Freedom of Information and Protection of Privacy Act
through the office of the access/privacy coordinator.

. Students may request that incorrect information in their files be corrected and that those

who may have received incorrect information are notified of the change. Students seeking to
correct their information may be asked to complete a formal access/correction request.

. Students have access to their electronic record through myAcademic Record. This includes

biographic and academic information.

Documents submitted by or for the student in support of the application for admission or for
transfer credit become the property of Trent University and will not be released or redirected.
In rare instances, authorized by the University Registrar or designate, an original transcript
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may be released to the student and a copy retained in the file with an explanation for this
action.

5. Students with no outstanding financial obligations to the University may, upon written
request and payment of a fee, obtain an official transcript of their academic record at the
University or have copies sent to a third party. Transcripts will show the scholarship, awards
and prizes granted, courses taken, grades achieved, academic status, and degrees conferred.

6. Students with outstanding financial obligations to the University will be denied access to
information such as grades, official transcripts and degree certificates and will be unable to
add or drop courses.

1. Disclosure to faculty and administrative officers of the University

Faculty and administrative staff of the University who require access to student records in order to
carry out their official duties are given access on a ‘need to know’ basis.

lll. Disclosure to parents, guardians, educational institutions and agencies

1. Requests for student record information received from another institution of learning or from
other organizations will be permitted only with written authorization from the student; such
authorization specifies the information to be provided (e.g., Official transcript) and to whom
the information is to be sent.

2. Student record information (including application, admission and/or registration informa-
tion) will not be released to a third party, such as a parent or guardian, without the student’s
written authorization.

IV. Disclosure to government agencies
Student record information may be provided in the following instances:

1. in response to a court order, summons or subpoena directing the University to release
information

2. to provide the Ministry of Training, Colleges and Universities with enrolment reports
3. to provide data to Statistics Canada for national surveys

4. to provide data as required by professional licensing and certification bodies

5. to provide information as allowed under access/privacy legislation.

V. Disclosure to Student Governments

All registered students pay student association fees. The Trent Central Student Association, the
College Cabinets, the Julian Blackburn College Student Association, the Trent University in Oshawa
Student Association and the Graduate Students’ Association (“The Associations”) do, from time

to time, require specific student record information for particular purposes. The Office of Student
Affairs is authorized to provide the Associations with labels, lists and/or e-mail addresses for the
purposes of communicating with students or determining their eligibility for some services.
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IMPORTANT DATES

Readers are advised that changes may occur to the dates listed below. Students should consult

the graduate studies website for any changes, and any alteration in dates will be published in the
Supplement to the Calendar each year. Where a deadline falls on a weekend, the following Monday
will apply.

Please note graduate students are required to register for each academic term (May, September, and
January).

SPRING SESSION 2011 (May to August)

Note: For students wishing to complete degree requirements in time to convocate at Spring 2011
Convocation, the following deadlines apply:

April 29 Friday Last possible date to submit final copies of successfully defended thesis
dissertation to the School of Graduate Studies for those wishing to convo-
cate at Spring Convocation

April 29 Friday  Last day to apply to convocate for Spring 2011 ceremony

Note: Students who will complete all degree requirements before May 27, 2011 are not required
to register and will not be charged the term’s fees. It is recommended a defence date be scheduled
prior to the 10th of May to allow adequate time for edits/revisions. After the successful defence
and completion of revisions students are required to submit a minimum of four final copies of their
thesis/dissertation to the School of Graduate Studies by May 27, 2011. Students who fail to meet
this deadline will be required to register and pay fees for the term (any subsequent refund will be
based on the date of degree completion: see refund schedule).

May 2 Monday Spring term begins

May 10 Tuesday Registration deadline: final date for all new and continuing graduate
students to register for the Spring term

Change of Status Deadline: final date to apply to transfer to part-time
studies, request a leave of absence

Meeting of Senate Executive: Degrees conferred on students who have met
all degree requirements and who have applied to convocate: see Spring
Convocation ceremonies below.

May 23 Monday Statutory Holiday: “Victoria Day”

May 27 Friday Last date for all new and continuing students to register and pay fees
without late penalty

Last possible date to submit successfully defended final copies of thesis/
dissertation to the School of Graduate Studies in order to have fees for
this term cancelled (in accordance with Trent University's Graduate Refund

Schedule.)

June 1-3 Spring Convocation ceremonies. (Official Convocation date for graduate
students TBA)

July 1 Friday  Statutory Holiday: “Canada Day”

August 1 Monday Statutory Holiday: “Civic Holiday"”
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FALL SESSION 2011 (September to December)

Note: Students who complete all degree requirements by September 28, 2011 will not be required to
pay the term’s fees. Students are still required to register for the term by the registration deadline of
September 10. A defence date should be scheduled to allow adequate time for edits/revisions. After
the successful defence and completion of revisions, students are required to submit a minimum of
four final copies of their thesis/dissertation to the School of Graduate Studies by September 28, 2011.
Students who complete their degree requirements after the 28th will be required to pay fees for the
term (any subsequent refund will be based on the date of degree completion: see refund schedule).

Sept. 5
Sept. 6

Sept. 9

Sept. 12
Sept. 20

Sept. 28

Oct. 1

Oct. 10
Oct. 21
Oct. 24-28
Nov. 11

Monday
Tuesday

Friday

Monday
Tuesday

Wed

Monday
Thursday

Friday

Statutory Holiday: “Labour Day”
Fall term begins
Graduate Orientation Days for new students (compulsory) begins

Registration deadline: final date for all new and continuing graduate
students to register for the fall term

Change of Status Deadline: final date to apply to transfer to part-time
studies, request a leave of absence

Classes Begin

Meeting of Senate: Degrees conferred on students who have met

all degree requirements and who have applied to convocate; see
Spring Convocation ceremonies.

Fee payment deadline: last date for all new and continuing graduate
students to pay tuition fees without late penalty

Last possible date to submit successfully defended final copies of thesis/
dissertation to the School of Graduate Studies in order to have fees for
this term cancelled (in accordance with Trent University's Graduate Refund
Schedule.)

Opt Out Deadline for TCSA Health and Dental Benefits (for students with
proof of alternate coverage)

Statutory Holiday: “Thanksgiving Day”
Fall/Winter Graduate Student Bursary Applications due
Reading Week

Final date for withdrawal from Fall-term courses without academic
penalty*
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WINTER SESSION 2012 (January to April)

Note: Students who complete all degree requirements by January 28, 2012 will not be charged

the term’s fees. Students are still required to register for the term by the registration deadline of
January 10. A defence date should be scheduled to allow adequate time for edits/revisions. Upon the
successful defence and completion of revisions, students are required to submit a minimum of four
final copies of their thesis/dissertation to School of Graduate Studies by January 28, 2012. Students
who complete their degree requirements after the 28th will be required to pay fees for the term (any
subsequent refund will be based on the date of degree completion: see refund schedule).

Jan. 1
Jan. 9
Jan. 10

Jan. 17

Jan. 27

Feb. 1

Feb. 7

Feb. 10

Sunday
Monday
Tuesday

Tuesday

Friday

Wed.
Tuesday

Friday

Statutory Holiday: “New Year's Day”
Winter term begins

Registration deadline: final date for all new and continuing students to
register for the Winter term

Change of Status Deadline: final date to apply to transfer to part-time
studies, request a leave of absence

Meeting of Senate: Degrees conferred on students who have met

all degree requirements and who have applied to convocate; see
Spring Convocation ceremonies.

Fee payment deadline: final date for all new and continuing students to
pay graduate tuition fees without late penalty

Last possible date to submit successfully defended final copies of thesis/
dissertation to the School of Graduate Studies in order to be exempted
from fees for this term (in accordance with Trent University’s Graduate
Refund Schedule). Students who fail to meet this deadline will be assessed
one full term’s fees (i.e. January—April)

Deadline for Applications for Admission to Graduate programs for Fall
2012

Final date for withdrawal from full-year Fall/Winter session courses without
academic penalty *

Winter term Graduate Student Bursary Applications due

Note: For students wishing to complete degree requirements in time to convocate at Spring 2012
Convocation, the following deadlines apply:

Feb 20
Feb. 20-24
Feb. 21

Mar. 9
April 6

Apr. 27

Apr. 27

Monday
Tuesday
Friday

Friday
Friday

Friday

Statutory Holiday: “Family Day”
Reading Week

T2202A and T4A Forms are posted to the student portal on myTrent (for
current students)

Final date to withdraw from Winter term courses without academic
penalty *

Statutory Holiday: “ Good Friday”

Last possible date to submit final copies of successfully defended thesis/
dissertation to the School of Graduate Studies for those wishing to convo-
cate at Spring Convocation

Last day to apply to convocate for Spring 2012 ceremony
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SPRING SESSION 2012 (May to August)

Note: Students who will complete all degree requirements before May 28, 2012 are not required

to register and will not be charged the term’s fees. It is recommended a defence date be scheduled
prior to the 10th of May to allow adequate time for edits/revisions. Upon the successful defence and
completion of revision students are required to submit a minimum of four final copies of their thesis/
dissertation to the School of Graduate Studies by May 28, 2012. Students who fail to meet this
deadline will be required to register and pay fees for the term (any subsequent refund will be based on
the date of degree completion: see refund schedule).

May 1 Tuesday  Spring term begins

May 10 Thursday  Registration deadline: final date for all new and continuing students to
register for the Spring term
Change of Status Deadline: final date to apply to transfer to part-time
studies, request a leave of absence

May 21 Monday  Statutory Holiday: “Victoria Day”

May 28 Monday  Fee payment deadline: final date for all new and continuing students to
pay graduate tuition fees without late penalty
Last possible date to submit successfully defended final copies of thesis/

dissertation to the School of Graduate Studies in order to have fees for
this term cancelled (in accordance with Trent University’s Graduate Refund

Schedule.)

June 6-8 Spring Convocation ceremonies (Official Convocation date for Graduate
Students TBA)

July 2 Monday  Statutory Holiday: “Canada Day”

Aug 6 Monday  Statutory Holiday: “Civic Holiday”

* Regulations Concerning Dates for Adding/Dropping Graduate Courses

1) For courses that follow the normal academic term dates *(i.e. Fall/Winter, Fall, or Winter)
course add / drop dates will match the published dates in the University diary section of the
calendar.

2) For courses offered over a non-standard timeframe, e.g. compressed or reading courses, the
last date by which a student can be enrolled in the course or can drop the course will be
identified in the course syllabus.
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ACADEMIC REGULATIONS

Master’s and Doctoral Degree Regulations

Registration

By registering and paying fees, students assume responsibility for understanding and abiding by the
regulations and procedures included in this Calendar. Moreover, it is the student’s responsibility to
establish and maintain regular communication with their thesis/dissertation supervisor and graduate
program. Students should also refer to the Graduate Student Handbook available through the
Graduate Studies website at www.trentu.ca/graduatestudies/forms.php.

Students whose applications for admission to graduate study have been approved for full- or
part-time study and all continuing graduate students should register by the dates recorded in the
Graduate Calendar. Graduate students, full- or part-time, proceeding to a degree must maintain
continuous registration in each successive term from the time of initial admission until the end
of term during which the requirements for the degree are completed (i.e. successful defence and
submission of thesis copies to the School of Graduate Studies) unless on an approved leave of
absence.

Failure to Register

Graduate students are required to maintain continuous registration in their graduate programs.
Students who fail to register or re-register by the published deadlines and have not been granted an
official leave of absence, will be withdrawn from their program.

For subsequent reinstatement, the student must make an application for readmission to the
School of Graduate Studies including the $85 application fee, after which the program must make a
written recommendation, outlining any academic conditions which it deems necessary.

Full-time, Part-time and Inactive status

A graduate student may have active full-time, active part-time, or leave of absence status while
enrolled.

Full-time
A full-time student is one who:
(i) is pursuing studies as a full-time occupation;

ii) is designated by the University as a full-time graduate student

(
(iii) is geographically available and visits the campus regularly
(

iv) is not regularly employed within the University for more than an average of 10 hours per
week for any period for which he/she is registered as an eligible full-time graduate student,
and

(v) in the light of the foregoing identifies him/herself as a full-time graduate student.

Notes

e |t is understood that a graduate student may be absent from the University while still
under supervision (e.g., visiting libraries, attending a graduate course at another institu-
tion, doing field work). If such periods of absence exceed four weeks in any term written
approval must be obtained by completing the Request for Extended Leave form found at
www.trentu.ca/graduatestudies/forms.php. Approvals must be obtained from the Graduate
Program Director and the Graduate Studies Officer. Irrespective of this provision, a student
conducting experimental work in an external laboratory would not normally be considered as a
full-time student except by written permission of the Graduate Studies Officer upon recom-
mendation of the supervisor.

o |f the student is employed on a Graduate Teaching Assistantship, the terms of employment are

governed under the Collective Agreement with CUPE Local 3908, Unit 2 and Trent University.
This agreement can be found at wwuwv.trentu.ca/humanresources/labour.php.
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e Students who at any time cease to meet all of the criteria for full-time status, but are in good
standing and wish to continue with their studies, must change to part-time status, where
permitted by the program. If this change in status takes place during a term, adjustments to
time limits and fees are made effective from the start of the next term. Such a change requires
the written consent of the student’s supervisor and Graduate Program Director.

Part-time

Note
¢ Financial circumstances alone are not grounds for a change from full-time to part-time status.

Graduate students requesting “part-time” status:

(i) must be those employed on a full- or part-time basis (requiring a letter from their employer(s)
to indicate a minimum 20 hour work week);

(i) employment with a student’s supervisor will not normally be considered a basis for conversion
from full-time to part-time status. Exceptions to this requirement must be approved by the
Dean of Graduate Studies.

(i) must be those unable to attend on a full-time basis because of documented circumstances or
responsibilities (e.g., child care, disability).

(iv) may not register in more than one half the prescribed full-time program course requirements
or equivalent per year.

(v) must note that two years of part-time study shall be deemed equivalent to one year of
full-time.

Students requesting a transfer from full- to part-time status must complete and submit the Request
to Transfer to Part-Time Status and obtain approvals from his/her supervisor and Graduate Program
Director because of the commitment to provide an extended period of supervision.

Requests for change of status are made effective from the start of the next term (as above).
Requests will not be approved retroactively.

Leave of Absence

Students who have valid reasons for not registering for a term may apply for a leave of absence (up
to a maximum of three terms) by:

(i) completing a Leave of Absence form and submitting it to the Graduate Studies Office along
with their current student card

(i) submitting a statement from their thesis/dissertation supervisor that the student will not be
on campus (involved in activities related to graduate courses or the thesis) for the duration
of their leave of absence, will receive no supervision and will not use any university facilities
(i.e., library, laboratories, computer centre, or receive any type of supervision through corre-
spondence). The statement, which must be forwarded to the Graduate Studies Office, must
confirm that no thesis work of any kind will be pursued during the leave.

A leave of absence, if granted, will be for up to a maximum of three terms (or one calendar

year), beyond which the student must re-enroll or will be withdrawn from their program of study.
Students on a leave of absence are not eligible to receive any funding from the university during the
absence.

The student is required to re-register when ready to resume studies and will be assessed tuition
fees at the time of re-entry. There will be a minimum period of registration beyond the leave of
absence equal to one term (even if degree requirements are met before that date).

Requests for a leave of absence must be received prior to the registration deadline of the term to
be effective for that term. Requests received after the registration deadline will only become effec-
tive in the following academic term. Requests cannot be approved retroactively.

Graduate students granted a Leave of Absence will not have access to University faculty, library,
labs, or other facilities
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Parental Leave

Students may request a parental leave for up to three terms (or one calendar year). In the case that
both parents are graduate students at Trent University, the leave may be taken by one parent or
shared between both to a maximum of three terms total. Parental leave is separate from, and may
be taken in addition to, a standard leave of absence.

Time Limits
Time limits listed here are the maximum allowed for all graduate programs at Trent University.

Individual programs may have their own time limit regulations. Please see the program sections for
details.

The maximum time allowed to complete all requirements for the Master’s degree (thesis-based)
from initial registration is three years for a full-time candidate or five years for a part-time candidate.
The maximum time allowed to complete all requirements for students in a course-based masters
program is two years for a full-time candidate or four years for a part-time candidate.

The maximum time allowed to complete all requirements for the Doctoral degree from initial
registration is five years for a full-time candidate or nine years for a part-time candidate. (Note: see
regulations pertaining to full-time/part-time status.)

When students change status from full-time to part-time (or vice-versa) the time remaining to
complete degree requirements will be adjusted with one term of full-time study being equivalent to
two terms of part-time study. Such adjustments will take effect at the start of the next term. In all
cases, the total time to complete all degree requirements will not exceed five years (Master’s) or nine
years (Doctoral).

In the case of full-time students, the completion of course work is an absolute requirement by
the end of two years (Master’s), or three years (Doctoral) in order to continue in the program. Ph.D.
students should complete their comprehensive and qualifying exams within two years of beginning
their studies, or within the time frame outlined in the program requirements.

Extension of Time Limits

No extensions of the prescribed time limits will be granted except under extraordinary circum-
stances. In such instances, a Time Limit Extension Request form must be completed by the student
in consultation with the supervisor and submitted to the Graduate Program Director. If the Director
supports the request, a recommendation will be referred to the Dean of Graduate Studies for
approval.

University-Related Employment for Full Time Graduate Students

Full time graduate students should be in a position to devote their full time and energy to a
coherent program of graduate study and research, and should make full time progress toward
completion of the requirements of that program. Even though university-related employment (such
as an assistantship for teaching, research or administrative tasks) may provide a significant portion
of the financial support that enables a graduate student to pursue graduate study, and may provide
experience that supplements the formal academic program in developing skills relevant to a future
faculty position or other career; too much time spent on employment activities diverts time and
energy from the program of study and research, and delays completion.

The common benchmark for the maximum acceptable time spent on university-related (or other)
employment for full time graduate students is an average of ten hours per week. As such, Trent
University has adopted a policy limiting graduate students to working on campus an average of 10
hours per week.
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Withdrawal from the University

A student who wishes to withdraw from his or her graduate program and the University must
complete a withdrawal form found at www.trentu.ca/graduatestudies/forms.php or send a signed,
dated letter to the School of Graduate Studies, copied to the Graduate Program Director and the
thesis/dissertation supervisor.

Once the School of Graduate Studies is in receipt of the form or letter of withdrawal, along
with a current student card, fees will be adjusted accordingly (following Trent University's Graduate
Refund Schedule) and a notation will be placed on your transcript indicating Withdrawn in Good
Standing.

A student who withdraws without completion of the form or a letter will not be eligible for any
refund of fees paid nor exemption from fees. Students who withdraw or change their status to part-
time before the end of a term will be required to repay any scholarship funds previously paid to the
student.

The Trent Graduate Student Identification card must be returned to the School of Graduate
Studies at the time of withdrawal.

Readmission

A student who has withdrawn in good standing, may apply for readmission using the Application
for admission form. An updated plan of study will be required. Students will be considered on an
individual basis and will require the approval of the Program Director and Supervisor. Further course
work may be required depending on length of absence and/or program requirements. Students
should also consult their individual program regulations for re-admission.

Courses

A student will be required to obtain a second class standing (B-/70%) in all required graduate
courses or a higher standard as required by a particular graduate program. A program may prescribe
additional graduate courses and the student may be required or permitted by the program to take
courses in addition to those prescribed for credit. Subject to a review of the candidate’s competence
in his/fher major subject, a candidate may be permitted to take one course in another department/
program.

Undergraduate Courses Taken for Graduate Credit

The number of undergraduate courses or combined courses in which undergraduate students
predominate cannot exceed 1/3 of the total course requirement for the degree. Undergraduate
courses taken in addition to graduate courses will be charged the regular undergraduate tuition in
addition to the graduate fees, unless the course is part of the degree requirements of the graduate
program or the fees are waived by the Graduate Dean.
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Course Registration, Adding or Dropping Courses

All students must register for courses by the registration deadline of each academic term. Students
should be aware of academic regulations with regard to the number of required courses as well as
the deadlines to drop a course without academic penalty.

Audit Policy for Graduate Students

Upon the recommendation of his/her supervisor, and with the permission of the Graduate Studies
Officer, a graduate student may register to audit the equivalent of one full-credit course in any
graduate or undergraduate program at Trent University without being assessed any additional fees.
Courses taken for audit will not count for credit towards the student’s graduate degree program,
nor will the student be allowed to write final examinations or receive grades for courses which

are audited. Courses which are audited will be recorded on the student’s transcript and the term
“AUD" will appear in lieu of a grade. It is the student’s responsibility to obtain permission from the
course instructor to audit.

Grading System for Courses
Since June 1982, the following grading scheme has been in effect:

A+ 90-100 B+ 77-79 F 0-69
A 85-89 B 73-76
A- 80-84 B- 70-72

In addition to the above, the following symbols may also be used on grade reports. These symbols
are also used on the academic transcript of students: D (Course Dropped); AU (Audit Course); WD
(Withdrawn); INC (Incomplete); INP (In progress); P (pass); PWD (pass with distinction) or F (fail); SAT
(satisfactory) or UNST (unsatisfactory).

Incomplete Standing

Incomplete standing permits students to prearrange with their instructor an alternate date to submit
any remaining work in a course and may be granted in cases where:

(i)  astudent is unable to complete in proper time the work requirement of a course for reasons
beyond the student’s control such as illness, physical or emotional disability,

(i) loss of or damage to work already completed or in progress, or adverse seasonal effects on
field or laboratory projects.

(ili)  permission is granted by the program to allow the student to retake a program requirement
at a future date as indicated in the program regulations and determined by the Program
Director.

Students wishing temporary incomplete standing at the end of a course must petition through the
program involved and, where possible, properly support and document the reasons. Petitions for
incomplete standing must be made before the submission of final grades to the School of Graduate
Studies.

The deadline for submission of final grades for incomplete courses is August 31 for full-year
courses and Fall and Winter half-courses, and December 31 for Summer courses. Failure to meet a
revised deadline may result in a grade of F.

Incomplete standing should not be confused with aegrotat standing, which applies only in cases
where students are unable, through similar physical or emotional disability, to write or perform in
final examinations.
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Failed Course Policy

Masters students who obtain less than 70% in a non-required course may take another course in
substitution. If 70% is not obtained on the substituted course, the student will then be obliged to
withdraw from the program. Only one such substitution will be permitted as part of requirements of
any degree.

Students who obtain less than 70% on a required course will not be permitted to retake the
course and will be required to withdraw from their program.

For Ph.D. programs see individual program regulations.

Regulations Concerning Dates for Adding/Dropping Graduate Courses

1) This regulation pertains to elective courses; students are not permitted to drop required
courses.

2) The start and end date of graduate courses will be identified in the course syllabus.

3) For courses that follow the normal academic term dates *(i.e. Fall/Winter, Fall, or Winter)
course add / drop dates will match the published dates in Important Dates.

4) For courses offered over a non-standard timeframe, e.g. compressed or reading courses, the
last date by which a student can be enrolled in the course or can drop the course will be iden-
tified in the course syllabus.

5) Normally at least 25% of the grade in a graduate course must be determined and made avail-
able to students by the deadline for withdrawal (“Drop date”) from a course.

6) For extenuating circumstances, or for any adds or drops outside of the published dates, a
manual Course Add/Drop form, available at Program Offices, should be used including the
signatures of the course instructor and student’s supervisor. If the student has not been
assigned a supervisor, the program director must sign the form.

Language Requirement

M.A. and Ph.D. theses/dissertations will be written and defended in English (or in French, subject to
individual program’s policy/practice), unless the Dean of Graduate Studies, acting on the recom-
mendation of the Director of the Graduate program involved, grants an exception to this rule. The
Dean must take into account: a) the relevance of this language to the content of the thesis/disserta-
tion, and b) the availability of Trent graduate faculty members fluent in the language (both verbal
and written) who can supervise the thesis/dissertation, and c) the availability of External and Internal
Examiners fluent in the language (both written and verbal) who can effectively participate in the
thesis/dissertation examination. Application to defend in a language other than English or French
must be submitted to the Dean of Graduate Studies by the Graduate Program Director at least one
(1) year in advance of the proposed date of the thesis/dissertation defence. In any case, the Title and
Abstract of the Thesis/Dissertation must also be provided in English.

Grade Reports

Grades for course work will be submitted by the program within four weeks of completion of the
course.

Unsatisfactory Work

On the recommendation of the program, approved by the Dean of Graduate Studies, a student
whose work is unsatisfactory may at any time be required to withdraw from the University. Students
should note that individual programs may have criteria beyond those listed below. Please refer to
the program section of the calendar for further details.

Unsatisfactory work includes any of the following:

e course work receiving a final grade lower than B- (70%) or the required minimum as estab-
lished by a program. See Failed Course Policy.
e course work not completed within the specified timeframe

o failure to maintain satisfactory progress in research and/or thesis/dissertation work as deter-
mined by the supervisory committee.
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Appeals Procedure

General

Graduate students have the right to appeal academic decisions. Under this procedure, an issue
should initially be dealt with as close to its source as possible. Students should first attempt to
resolve a matter informally with the initial decision-maker(s). Where informal resolution is not
possible, a student has the right to make a formal appeal. This procedure recognizes three areas

for appeals: 1) those dealing with assignments and examinations associated with graded courses
that are part of the requirements of a degree; 2) those dealing with the examinations or evalua-
tions associated with major degree requirements such as comprehensive or candidacy examinations,
evaluation of major research or internship papers and theses defences; and 3) those in which a
student wishes to have a regulation waived on compassionate grounds or because of extenuating
circumstances.

It is the responsibility of the student to present full supporting documentation and to state
grounds for the appeal in writing. Details on the first step of an appeal process may be obtained
from each Program Office and from the School of Graduate Studies. Dissatisfaction with, or igno-
rance or neglect of university policy or published deadlines does not constitute sufficient grounds
for an appeal. Decisions related to admission to an academic program are not subject to appeal.

Formal Appeals

1. Formal appeals of grades on assignments or examinations that are part of a course

Appeals of grades on assignments/exams in a course should be made to the course instructor in the
first instance, normally within four (4) weeks of receipt of the grade. Appeals submitted after that
time may not be accepted.

The original grade of a student who is making an appeal cannot be lowered as a result of that
appeal. If the appeal is denied, the instructor will provide the reasons in writing to the student.

Where the student is dissatisfied with the outcome, a further appeal may be made to the
Program Director. The Program Director’s decision is final subject to an appeal to the Special Appeals
Committee.

2. Formal appeals of outcomes of comprehensive/candidacy examinations, thesis/disserta-
tion examinations, or MRP/Internship evaluations, or other degree elements

Appeals of outcomes of comprehensive/candidacy examinations, thesis/dissertation examinations,
MRP/Internship evaluations, other degree elements, or recommendations for withdrawal from a
degree program should be referred to the Program Director in the first instance.

Appeals should be submitted to the Program Director normally within four weeks of receiving
the outcome in question. Appeals submitted after that time may not be accepted. If the appeal is
denied, the Program Director will provide the reasons in writing to the student.

3. Formal appeals for requests for an exemption to a University requirement must be
directed first to the Graduate Program Director. If the Program Director agrees, the decision
must also be approved by the Graduate Dean. If the Program Director rejects the request, the
student can appeal to the Graduate Dean. If not satisfied with that decision, the student may
appeal to the Graduate Appeals Committee.

In all cases where the student is dissatisfied with the outcome at the program level, the appeal must
then be sent to the Dean of Graduate Studies within two weeks of receiving the decision.

Upon receipt of an appeal, the Dean of Graduate Studies will inform the Program Director and
will convene the Graduate Studies Appeal Committee. The composition of the Committee will
normally be three non-student, voting members of the Graduate Studies Committee (GSC) who
are not members of the graduate program of the student. Where necessary for reasons of expertise
or background, the Dean may appoint a non-member of the GSC as one of the three members.
The Committee will review written documentation and may seek additional relevant evidence at
its discretion, including evidence from external experts. The remedy open to the Committee will
be limited to a recommendation for reassessment and the conditions under which a reassessment
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will be made. The decision of the Committee is final, subject to an appeal to the Special Appeals
Committee. The committee will attempt to reach a decision within eight weeks.

In the event that there is a dispute over which process, (i.e., 1,2 or 3) should be used for a particular
appeal, the decision on process will be made by the Dean of Graduate Studies.

Students who have exhausted all other appeal processes may appeal to the Special Appeals
Committee of Senate on the grounds that a policy or practice has caused the student undue
hardship. Special appeals must be filed with the University Secretariat within four weeks of
the receipt of the previous ruling. More information is found at the Special Appeals website —
www.trentu.ca/administration/specialappeals.php. All decisions of the Special Appeals Committee
are final within the university and take effect when issued.
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Graduate Academic Integrity Policy

Part I: Application and Definitions

1.1

1.2

1.3

14

15

1.6

1.7

Application

This policy applies to students registered in graduate programs or graduate courses in the
Faculty of Arts and Science at Trent University as well as to applicants to graduate programs at
the University. (In addition to their responsibilities under the Academic Integrity policy, students
should also be aware of their obligations under other university policies including Research
Involving Human Participants, and Animal Use Protocol).

Terminology

In this policy, “program” means graduate programs. “Director” means Directors of graduate
programs. “Dean” means the Dean of Graduate Studies. “Instructor” means the person respon-
sible for submitting a final grade for a course, where a course may be a regularly scheduled
course or an individual study program. “Supervisor” means the faculty members assigned as a
supervisor of study for a thesis, major research paper, internship report or the person responsible
for determining the success or failure of any other degree requirement.

Academic Integrity

All members of the University community share the responsibility for the academic standards and
reputation of the University. When students submit work for academic evaluation and credit, they
imply that they are the sole authors of the work. Clear and careful attribution of the words and
ideas of others is an essential part of academic scholarship. Academic honesty is a cornerstone of
the development and acquisition of knowledge and is a condition of continued membership in
the University community.

Academic Dishonesty

Academic dishonesty, including plagiarism and cheating, is ultimately destructive of the values
of the University. Scholarly integrity is required of all members of the University. Engaging in any
form of academic dishonesty or misconduct in order to obtain academic credit or advantage of
any kind is an offence under this policy.

Plagiarism

Plagiarism is knowingly presenting words, ideas, images, data, or any other form of work of
another person (including essays, theses, lab reports, projects, assignments, presentations and
posters) in a way that represents or could be reasonably seen to represent the work as one’s
own. “Knowingly” includes ought reasonably to have known. Plagiarism includes failure to
acknowledge sources correctly and submitting materials copied from the internet without
proper acknowledgement of the source. Draft work submitted for evaluation is subject to the
same standard as final work. Draft work of a preliminary nature that is submitted for review and
comment rather than evaluation should be clearly marked as such, if for example, referencing of
material is incomplete.

Cheating

Cheating is dishonest academic conduct or attempted dishonest academic conduct during tests
or examinations or in the preparation of any other course work or in the presentation of creden-
tials for admission to the University or one of its programs. Cheating also includes the knowing
falsification of data and the knowing misrepresentation of evidence. “Knowing” includes ought
reasonably to have known.

Student to consult if in doubt

Students who have any doubt as to what might be considered academic dishonesty in a
particular course should consult the instructor of the course or their Program Director to obtain
appropriate guidelines.
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Part II: Penalties and Procedures for Academic Offences on Course Work, Tests, Exams or Oral
or Written Material Presented as Part of a Degree Requirement

2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8

2.9

Expectations of Graduate Students

Graduate students study at an advanced level and the university has every expectation that all
graduate students understand the meaning of academic integrity and will undertake work with
academic integrity.

Penalty
The penalty for any offence by a graduate student will be expulsion from the University.

Extraordinary circumstances

The usual penalty will be levied unless extraordinary circumstances are found which justify a
different penalty.

Instructor/supervisor investigates

If an instructor or supervisor has reason to believe that a student has committed an academic
offence s/he will so inform the student within a reasonable time and invite the student to meet
to discuss the matter. The instructor/supervisor will make reasonable inquiries to investigate the
circumstances of the matter.

Instructor/supervisor finds no academic dishonesty

If after meeting with the student and reviewing the evidence the instructor/supervisor is satisfied
that no academic dishonesty occurred, no further action will be taken by the instructor/supervisor
unless new evidence comes to his/her attention.

Instructor/supervisor finds academic dishonesty, reports to Director

If, after meeting with the student (or if the student fails to respond to the request for a meeting
or does not attend a prearranged meeting) the instructor/supervisor concludes that academic
dishonesty has occurred, the instructor/supervisor will prepare a report to the Director. Where
the Director is the instructor or supervisor s/he will prepare the report her/himself. The report will
summarize the relevant facts and evidence, including the student’s version of events if given. The
report will additionally state any extraordinary circumstances that are evident in the case. Copies
of all supporting documentation will be attached to the report. The instructor/supervisor will
inform the student in writing that a report to the Director has been prepared and that a copy has
been made available for the student to pick up from the Program office.

Opportunity for comment by student

Should the student wish to add to or clarify the information in the report, the student may send
written comments to the Director within seven days of the date of the report.

Director may forward to Dean

The Director shall review the report and any written comments submitted by the student. If the
Director is satisfied that no academic dishonesty occurred, no further action will be taken unless
new evidence comes to his/her attention. If the Director concludes that academic dishonesty has
occurred, s/he will forward the report and written comments to the student and the Dean.

Graduate Studies Appeal Committee decides

Upon receipt of material from a Director, and upon a request from the student within fourteen
days, the Dean will usually convene a Graduate Studies Appeal Committee to decide the case.
The committee will normally be composed of three non-student, non- same program members of
the Graduate Studies Committee (GSC). Where necessary for reasons of expertise or background,
the Dean may appoint a non-member of the GSC as one of the three Committee members. The
committee will review the written documentation provided and may seek additional information
from the parties at its discretion. If the Appeal Committee determines that academic dishonesty
has occurred, the Dean will inform the student and Program Director in writing of the decision.
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2.10 Dean may decide based on extraordinary circumstances

If the Dean is satisfied that extraordinary circumstances justify a different penalty, s’he may decide
the case without convening an Appeal Committee.

2.11 Note on Tests and Exams

Where an allegation of academic dishonesty arises during a test or examination, the responsible
invigilator will collect the available evidence and, if he/she is not the course instructor, will notify
the course instructor who will proceed as detailed above.

PART Ill: Procedures for Applications to the University or one of its Programs

3.1

3.2

3.3

34

Notice to Graduate Studies Officer

Where the alleged academic dishonesty involves falsifying, misrepresenting, or withholding
records for entry into the University or one of its programs, the Graduate Studies Officer will be
informed.

Student notified

The Graduate Studies Officer will notify the student in writing of the allegation and will invite the
student to meet within a reasonable time. If the student does not respond to the request for a
meeting or does not attend a prearranged meeting, the Graduate Studies Officer will proceed to
make a decision on the basis of the evidence before him/her.

Graduate Studies Officer decides

If, after reviewing the evidence, the Graduate Studies Officer is satisfied that no academic
dishonesty occurred, the Graduate Studies Officer will inform the student in writing of his/her
decision and no further action will be taken by the Graduate Studies Officer unless new evidence
is brought to the Graduate Studies Officer’s attention. If the Graduate Studies Officer is satisfied
that academic dishonesty has occurred, the Graduate Studies Officer will decide the appropriate
penalty and inform the student in writing of his/her decision. A written record of the incident,
along with the documented evidence, will be kept on file at the School of Graduate Studies.

Appeal of Graduate Studies Officer's decision to Dean

The student has a right to appeal the decision of the Graduate Studies Officer by writing to
the Dean setting out the grounds for appeal within two weeks of notification of the Graduate
Studies Officer’s decision. The Dean will normally respond to the appeal within two weeks of
receiving the appeal.

Part IV: Other

4.1

4.2

4.3

Final Appeal

The student may appeal a decision of the Graduate Studies Appeals Committee, or the Dean, to
the Special Appeals Committee of the University within four weeks of notification of the decision.
The decision of the Special Appeals Committee is final within the University.

Privacy protection

In accordance with privacy legislation, personal information gathered under this policy will be
shared only among university personnel on a need to know basis.

Other allegations of academic dishonesty

Any other allegations of academic dishonesty may be made in writing to the Dean. The Dean will
determine the appropriate procedure to be followed.
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No permanent record of dropped allegations

If it is determined that allegations are not supported by sufficient evidence, no permanent record
of the incident will be kept on file at the offices of the program or Graduate Studies.

Withdrawal is not a stay of proceedings

A student’s withdrawal from a course, program, or the University does not stay or prevent
proceedings for academic dishonesty under this policy. Further, penalties for academic dishonesty
determined under this policy will appear as appropriate on the student’s record, including the
student’s transcript, despite any such withdrawal.

Report on Academic Offences

In years where there have been an academic offence(s), a summary of offence(s) (setting out the
nature of each offence and the penalty) will be prepared by the Dean, published on an Academic
Integrity website, and circulated to Senate for information.
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Masters Research and Thesis Requirements

Thesis Supervision

A supervisory committee for each graduate student in a thesis-based Masters program shall be
approved by the Director of the Graduate Program to which the candidate is admitted. It shall
consist of the thesis supervisor and at least one other faculty member who meets the School of
Graduate Studies and the program requirements, with the supervisor as committee chair.

The role of the committee shall be:

(i)  to ensure that reasonable progress is being made by the student in his/her research and
course work. The supervisor shall submit a report on this progress through the Program
Director to the Graduate Studies Officer at the end of each Winter term.

(i)  to approve the thesis topic and any prescribed work.

(iii) to recommend to the Program Director appropriate action (withdrawal, further research, or
course work) in light of the student’s progress.

(iv) to recommend the membership of the thesis examining committee when the final draft of
the thesis has been approved by the committee

If a student’s supervisor expects to be absent from the University for an extended period of time
(two months or more) it is his/her responsibility either to make suitable arrangements in writing with
the student and the Program Director for the continued supervision of the student, or to request
the Program Director to appoint an interim supervisor. Such arrangements must be communicated
in writing to the student with a copy to the Dean of Graduate Studies before the supervisor leaves
the University.

Guidelines for graduate programs, graduate students, faculty and the Committee on Graduate
Studies are included in the Graduate Students’ Handbook downloadable from the following
website: www.trentu.ca/graduatestudies/forms.php.

Major Research Paper/Internship Streams

The Major Research Paper will be read and graded by the supervisor, and at least one second reader,
selected from among Trent faculty members appointed to graduate programs. Individual programs
may require additional readers and/or committee members, one of whom may be external to the
university. The MRP will receive a numerical grade. Additional requirements vary across programs; for
further details the students should consult individual Program Guidelines.

The Research Essay for the Internship will be read and graded by the supervisor and assigned a
numerical grade, on the condition that a favourable Internship report has been received from the
Internship Placement supervisor.

Research Requirements

A candidate for a Master's degree will undertake research and write a thesis or complete a major
research paper or internship as required by the program. In the thesis, major research paper or
research paper associated with the internship students should give evidence that they have made a
logical and intelligent approach to the selected problem and the language of the written submis-
sion should be clear and precise; the work should demonstrate the development and support of a
sustained argument or originality in the application of knowledge (see OCAV Degree level expecta-
tions for more information www.trentu.ca/graduatestudies/forms.php) as required by the program.
Note: All research conducted under the auspices of Trent University by graduate students, funded
or unfunded, that involves human subjects requires approval by the Research Ethics Committee

of Trent University. Research Ethics guidelines are published on the Research Office website at
www.trentu.ca/research/studentsandscholars.php

Although a thesis, major research paper or internship paper may be submitted at any time, candi-
dates should note the submission deadlines for the Spring Convocation in the academic Calendar
and take into account normal times for review of such documents.


http://www.trentu.ca/graduatestudies/forms.php
www.trentu.ca/graduatestudies/forms.php
http://www.trentu.ca/research/studentsandscholars.php
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Course Requirements

A student will be required to obtain a second class standing (B-/70%) in all required graduate
courses, or a higher standard as required by a particular program. A program may prescribe
additional graduate courses and the student may be required or permitted by the program to take
courses in addition to those prescribed for credit. Subject to a review of the candidate’s competence
in his/her major subject and subject to Program requirements, a candidate may be permitted to take
one graduate course in another department/program.

Principles Governing Submission and Examination of Theses

1. Submission of thesis for examination

1.1 Supervisory Committee members shall review a complete version prepared in conformity with
program requirements of the thesis and send a signed “Pre-Exam” form to the Graduate
Program Director verifying that the thesis meets degree level expectations and is of sufficient
quality to proceed to formal examination.

1.2 Depending on program requirements for committee composition, three or more copies of the
thesis, typed in conformity with Appendix VI of the current Graduate Students’ Handbook,
shall be deposited with the Graduate Program Director.

2. Examining committee

2.1 After the supervisory committee has confirmed that the thesis may proceed to examination,
the Program Director establishes a committee to participate in the examination and defence,
consisting of a Chair, the supervisor, at least one member of the supervisory committee and
at least one other member, internal or external to the University who is not a member of the
supervisory committee; and determines the date, place and time of the defence.

3. Thesis examination

3.1 Copies of the thesis shall be distributed amongst the Examining Committee by the Graduate
Program Director at least three weeks before the scheduled date of the oral, along with a
covering letter from the Graduate Dean explaining the status of the thesis and the range of
options for its disposition.

3.2 A "Pre-Oral Defence” form is supplied on which each examiner, who has not previously
approved the thesis, should verify whether they recommend that the oral examination should
proceed. These forms must be returned to the Graduate Program Director at least one week
before the scheduled date of the oral.

3.3 A negative response by any member of the Examining Committee may result in cancellation of
the defence and return of the thesis to the student.

4. Defence

4.1 The thesis will be defended by the candidate in an oral examination before the Examining
Committee.

4.2 Every attempt shall be made to schedule the defence within six weeks from the date of
approval of the submitted thesis by all members of the Supervisory Committee.

4.3 All graduate thesis defences will be conducted on one of the Trent campuses with the
Examining Committee and the candidate physically present at the examination. The Dean of
Graduate Studies, acting on the recommendation of the director of the graduate program
involved, will permit some members of the examining committee and/or the candidate to
participate by video or teleconference.

When an external examiner is a member of the Examining Committee, in extraordinary situ-
ations where neither in person or videoconference examinations are possible, the external
examiner may be asked to review the thesis and provide a detailed written assessment of the
thesis and questions that will be asked during the defence by the examination chair. Requests
for this exam status must be submitted by the Program Director to the Dean of Graduate
Studies in advance of thesis defence.
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4.4

4.5

4.6

4.7

4.8

4.9

The Examining Committee, and the defence examination, will be chaired by a person
appointed by the Graduate Program Director.

Subject to the policy of individual graduate programs, any member of the university or public is
free to attend an oral thesis defence examination.

The chair will give priority to questions from members of the Examining Committee, and will
adjourn the examination when the Examining Committee decides that further questioning is
unnecessary.

The deliberations of the Examining Committee are held in camera. That is to say, only
appointed members of the Examining Committee are present at this stage.

It is the responsibility of the chair to see that a report on the examination is prepared before
the committee adjourns.

Five recommendations are open to the Examining Committee:
(i) the thesis is approved as it stands, or

(ii) the thesis is approved provided certain minor revisions are made, or
(iii) the thesis is approved provided certain major revisions are made, or
(

iv) the thesis is not approved as it stands but may be resubmitted, and re-examined by
some or all of the Examining Committee (this may or may not involve another oral
defence), or

(v) the thesis is not approved.

4.10 The voting is based on a simple majority.

4.11 If revisions are required, the Examining Committee must provide a written list of required revi-

sions to the Graduate Program Director within a week following the oral examination. Minor
revisions are defined as changes that can be made readily to the satisfaction of the supervisor.
Major revisions are defined as corrections requiring structural changes, or other substantive
revision. When a thesis is accepted with major revisions, a precise description of the modifica-
tions must be included with the Examining Committee’s report as well as a time within which
the revisions will be accepted. It is then the responsibility of the candidate’s supervisor to
demonstrate to the Examining Committee that the required revisions have been made. In the
case of a thesis that is not approved but that may be resubmitted, the Examining Committee
will determine whether the thesis or portions of it will be reviewed by one or more members
of the Committee following revisions, or whether a second defence is required.

4.12 If the Examining Committee is not prepared to reach a decision concerning the thesis at

the time of the thesis defence, it is the responsibility of the chair to determine what addi-
tional information is required by the committee to reach a decision, to arrange to obtain this
information for the committee, and to call another meeting of the committee as soon as the
required information is available. It is also the chair's responsibility to inform the candidate that
the decision is pending.

5. Final submission

5.1

5.2

53

54

The Graduate Program Director, in consultation with the thesis supervisor, must verify that
appropriate corrections have been made, and then submit a summary report of the thesis
defence and examination to the School of Graduate Studies.

An approved thesis may be submitted at any time following the oral defence. However, candi-
dates wishing to graduate at Spring Convocation should refer to the deadlines for submis-
sion of final copies of successfully defended theses. Candidates not meeting these deadlines
are required to re-register until the thesis has been formally submitted and approved by the
University.

The formal submission of the thesis to the University is made to the School of Graduate
Studies. At this point, the thesis should be in its final typed version, but only the original copy
should be submitted. If there are any discrepancies in format, the student will be